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1 IlosicHuTeJbHas 3aMIMCKA
1.1 Ileap u 3aga4y AUMCHUILIMHBbI
I_ICJ'H: AUCHUIIIIMHBI — HU3YUCHUC TCOPCTUUCCKUX HpOGHGM " IPUKIIAAHBbIX aCIICKTOB
CTaHAApTU3aAlUN apXHUBHOT'O ACJIA B P® B cBsa3u C TEM, 4YTO B JACATCIBHOCTH apXHBa CTaHAAPTHI,
PErIIaMCHTUPYIOIHUEC TCXHOJOTMYCCKUC aCIICKThI pa60T1>1 H YCJIOBUS XPaHCHUA JOKYMCHTOB,

HMCIOT OI'POMHOC 3HAUCHHUC, a4 TAKIKC YUUTHIBAA BHICOKYIO CTCIICHDb yHI/I(I)I/IKaI_[I/II/I u
CTaHAApTU3aAlUN apXHUBHOTO ACJIA B Hamieu CTpaHe.

Banatm JUCHUITIIMHBI:

1) U3yueHHe OpraHu3aluy cTanaapTuzauuu B PO, kiaccudukanum cTanapTos,
yUpexAeHUH, pa3padaTbIBaOIUX CTAHIAPThI, OCHOBHBIX OHSATHH, UCTIONb3YEMBIX MTPH
MPOBEACHUH paboT Mo CTaHAAPTU3ALUH chepbl apXUBHOTO JIEIa;

2) W3y4YEeHUE UCTOPUHU CTaHJAPTU3ALUU apXUBHOTO aeia B PD;
3) M3y4E€HHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTaHJAPTU3ALMH APXUBHOTO JIENIA;
4) u3yueHre HHPOPMALMOHHBIX CUCTEM H OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

MCTIOJIb3YEMBIX NPH OPTaHU3aLUU U IPOBEACHNUHU paboT M0 CTaHAAPTU3ALUU ApXUBHOTO JIENa;
5) u3y4eHne CUCTEMBI M OCHOBHBIX ITOJIOKEHUM HallMOHAJIBHBIX ¥ OTPACIIEBbIX CTaHIapTOB,
perynupyromux chepy apxuBHoro nena B PO;
6) n3y4eHne BIUSHUS MEKIYHAPOIHBIX CTAHIAPTOB HA CTAHIUPT3ALMIO apXUBHOTO Jena B PO;
7) 3y4eHne B3aMMOCBS3H CTaHAapTOB U HOPMATHUBHBIX JOKYMEHTOB, POJIH CTaHJApTOB B
HOpPMAaTHBO-METOINYECKOM Oa3e apxuBHOro aena B PO.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCOMIIJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIII/Iﬁ

Komnerennus
(ko1 M HAaUMEHOBAHME)

HNuaukaropsl
KOMIIeTeHIIU
(KOJ 1 HAUMEHOBAHME)

PesyabTaTsl 00yyeHus

ITK-5. Cniocoben
OpraHu30BaTh
OIEPATUBHOE U APXUBHOE
XpaHCHHE JIOKYMECHTOB B
OpraHu3aIHsIX
pa3nu4HbIX HopM
COOCTBEHHOCTH,
rOCyIapCTBEHHBIX
opraHax ¥ opraHax
MECTHOTO
caMOYyIIpaBIICHHUSI

IIK-5.1. Ucnons3yet
TEOPETUYECKHE, TPABOBBIE U
METOJINYECKUE OCHOBBI
OMEePAaTUBHOTO U APXUBHOTO
XpaHEHUS TOKYMEHTOB B
OpraHu3alMIX Pa3IUYHBIX
(dhopM cOOCTBEHHOCTH,
roCcyJJapCTBEHHBIX OpraHax u
opraHax MECTHOTO
CaMOYTIPaBJICHUS B
MPAKTUYECKOU NESATEIBHOCTH

3HaTh: TEOPETUUYECKHE, IPABOBbIE
U METOJUYECKHE OCHOBBI
OMEePaTUBHOTO U APXUBHOTO
XpaHEHUs IOKYMEHTOB B
OpraHM3aIMIX PA3IMYHBIX (HOpM
COOCTBEHHOCTH,
roCyJJapCTBEHHBIX OpraHax u
opraHax MECTHOTO
CaMOYTIPaBJICHUS B
MPAKTUYECKOU NESATEIBHOCTH
YMeThb: NPUMEHSITh 3HaHUE
TEOPHUH ApXUBHOTIO Jieja B
MPAKTUYECKOU NEATEIBHOCTH
Bnaners: HaBbIKaMu IPUMEHEHUS
MIPaBOBBIX HOPM B cepe
apXUBHOTO JIeJIa IpU
OCYIIIECTBJIEHUH ONIEPATUBHOIO U
apXUBHOTO XpaHEHUs
JIOKYMEHTOB B OpraHU3ALMIX
pa3nu4HbIX HopM
COOCTBEHHOCTH,
roCyJJapCTBEHHBIX OpraHax u
opraHax MECTHOT'O
CaMOYTIpaBJICHUS B
MPAKTUYECKOM NESTEIbHOCTH
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I1IK-5.2. Opranusyer
OIIEPAaTUBHOE M APXUBHOE
XpaHEeHHE JTOKyMEHTOB B
OpTaHU3aIMIX Pa3THYHBIX
(dhopM cOOCTBEHHOCTH,
rOCYJapCTBEHHBIX OpraHax u
opraHax MeCTHOTO
CaMOYIIpaBJICHHS

3HaTh: MpaBUJIa OpraHU3aIuU
OTIePaTHUBHOTO U APXUBHOTO
XpaHeHUs JOKYMEHTOB

YMeTb: OpraHu30BBIBATH
OTIEPaTHUBHOE U apXUBHOE
XpaHeHUE TOKYMEHTOB B
OpraHM3aIMIX PA3IMYHBIX (HOpM
COOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
caMOyIpaBIICHUS

Brnanets: HaBbIkaMu 00pabOTKH U
MOATOTOBKH JJOKYMEHTOB JIJIst
TEKYIIET0 M apXUBHOTO XpaHEHUS

[1K-5.3. Beimonusier paboTs
10 OTIEPATUBHOMY H
apXMBHOMY XPaHEHUIO
JOKYMEHTOB B OpTaHHU3aLUAX
pa3nu4HbIX HopM
COOCTBEHHOCTH,
rOCYJapCTBEHHBIX OpraHax u
opraHax MEcTHOTO
CaMOYIIpaBJICHHS

3HaTh: cocTaB (PyHKIMI apXUBOB
U IIOIPA3ICIICHUN 110
JOKYMEHTAITUOHHOMY
00ECIIeYeHHIO yTIPaBJICHUS 110
OpraHu3aIMH ONEPaTUBHOTO U
apXMBHOTO XpaHEHUS
JTOKYMEHTOB

YMeTb: BBIIOIHATh KOMIUIEKC
paboT 1o onepaTuBHOMY H
apXMBHOMY XPaHEHUIO
JOKYMEHTOB B OpTaHHU3aLUAX
pa3nuyHbIX HopM
COOCTBEHHOCTH,
rOCYJapCTBEHHBIX OpraHax u
opraHax MECTHOTO
CaMOYIIpaBIICHHS

Bnagers: HaBpIKaMu
COBEPILICHCTBOBAHHUS
OIIEPATUBHOTO U APXHUBHOTO
XpaHEeHHUsl JOKYMEHTOB

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM

NMporpaMMmel

Jucuumimaa CtangapTH3ays apxXUBHOTO JIe7a» OTHOCUTCS K 4YacTh y4eOHOro IuiaHa,

dbopMupyeMoil ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Jlnist OCBOCHUS AUCIUTIIMHBI HEOOXOIUMBI 3HAHHS, YMEHUS U BiIaJleHHs, CHOPMHUPOBAHHBIC B
XOZI€ U3YUEHUS CIEAYIOIUX JUCUUIUIMH U MPOXOXKIACHUS MpakTHK: - «MH(popmarmoHHas
IBpPUCTUKAY; «/loKymMeHTOBeneHNE»; «ApXUBOBeaeHUEY; «OpraHN3alMOHHBIE OCHOBBI
CTaHJapTH3alMU JOKYMEHTAIIMOHHOTO o0ecriedeHus B Poccun u 3a pydexomy;

«H(popMaiMoHHOE TTPaBO».

B pesynbrate ocBOGHUS TUCIUILIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BT ICHHS,
HEOO0XOUMBIE JJIS1 U3YUYECHHUS CICAYIOUINX TUCIUILINH U POXO0XKACHUS MPAKTHK:
«l'ocynapcTBEeHHBIE, MyHUIIUIIAIIbHBIE U BEIOMCTBEHHBIE apXUBb», HaydHO-HUCClIe10BaTenbCKAs
pabota (mosydyeHue nepBUYHBIX HABBIKOB HAYYHO-HCCIIEI0BATEIbCKON pabOTHI).




6

2 CrpyKrypa JUCUMILJINHBI

OO01mast TpyA0eMKOCTh IUCIUIUTHHBI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI 1)1 04HOH (opMBI 00yYeHHs

O6bveM TUCHMIUIMHBI B (pOpME KOHTAKTHOM PabOThl 00yYaromUXCs C MeAaroruuecCKuMHu
pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3alii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM OUCHHILTUHBL B (hOpPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHHUILIMHBI JJI51 0YHO-3204HOI (opMbI 00yUeHUs

OO0beM IUCHMIIMHBI B (pOpME KOHTAKTHON paboOThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, TP MIPOBEACHNUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTso
4acoB
2 Jlekuuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCHHIUTUHBL B (HOPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (popMBbI 00yUeHUs1

OO0beM IUCHMIIMHBI B (pOpME KOHTAKTHON paboThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKAaMU U (UJIH) IMIIAMHU, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum y4eOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlexuun 8
2 Cemunapsl/mabopaTopHbie padoThI 16
Bcero: 24

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YUAIOMIMXCS COCTABISET 84
aKaJIEMUYECKUX YaCOB.
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3 Coaepxanue TUCHHUIINHBI

Ne | HammeHnoBanue pasaesa Coaepxanue
AUCUHUITHHBI
1 [ Pasmen L. [Tpennoceiku GOpMHUPOBAHUS €IUHBIX HOPM H

Ucropust crangapTU3anuu apXuBHOTO
nena B PO.

IIpaBWJI ApPXUBHOTO JI€jIa: B3aUMOCBSI3b [IPAKTUKU
paboThI apXUBOB, TECOPHH APXUBOBEICHUS U
apxuBHOro npasa. Pons «I'eHepanbHOro
pernmamenTa» 1720, «O061mero yupexaeHus
MuHuctepcTs» 1811 r. B cTanaapTuzauu
NESTEIBHOCTH «TEKYIIUX» U UCTOPUUECKUX
apxuBoB. bopb0a HayyHOU OOIIECTBEHHOCTH 32
YHU(DUKALIUIO CPOKOB

XpaHEHUs JOKYMEHTOB U €MHbIE IIPaBUiIa
XPaHECHMS M YHUUYTOKCHUS apXUBHBIX el B XIX
Beke U 1910-e rr. opMupoBaHHe CUCTEMBI
IIOMCKOBBIX U YUYETHBIX CIIPABOYHHUKOB B apXHBaXx,
BEJIOMCTBEHHBIX IIEPEUHBIE JOKYMEHTOB.
ITosiBiieHME BETOMCTBEHHBIX ITPaBWJI XpaHEHUS U
YHUYTOXXEHUS apXUBHBIX 1e1. Poinb HaydHOU U
METOAMYECKON PabOThI UCTOPUYECKHX apXUBOB B
CKJIaJIbIBAHUH NMPO(HECCHOHATBHBIX HOPM apXHUBHOTO
nena B XIX Beke.

HopmaTuBHBI 3Tan cTaHIapTU3alUd ApXUBHOTO
nena B CCCP u P®: 1920 -90-e roabl U ero
OCOOEHHOCTH.

Hayunsie nuckyccun

1920-x rT. 0 €AMHBIX IpaBUIIaX pabOTHI APXHUBOB U
apXMBHOW TEPMUHOJIOIMHU. BenqomMcTBeHHas
yHu(uKanus 10KkymMeHToB B 1920-¢ . BBenenue
€IMHBIX YUYETHBIX (hopM, mepeuHeil TOKyMEHTOB,
YHU(UKALUU ONHCAHUS B TOCY1apCTBEHHBIX
apxuBax B 1930-e rogpl B€IOMCTBEHHBIMU
HOPMAaTUBHBIMM aKTaMHU. PernamenTanus
IIPOLEAYPBI IKCIIEPTU3BI IEHHOCTU JOKYMEHTOB,
CKJIa/IbIBAHUE CUCTEMBI TUIIOBBIX U BEIOMCTBEHHBIX
nepeuHel n1okymeHToB. Ponb ['maBapxusa PCOCP,
[HAYu I'AY CCCP, ux Hay4yHOro COBETa U
MockoBckoro McTopuko-apXuBHOTO MHCTUTYTA.
Posb nipaBui MOCTaHOBKY TOKYMEHTAIIBHON 4aCTH U
aApXUBHOM YacCTH JIEI0NPOU3BOJCTBA B
CUCTEMAaTH3allM1 HOPM apXUBHOTO JI€ia B
YUPEXKJEHUAX, HA IPEANPUATHAX, B MUHUCTEPCTBAX
u BegomcTtBax CCCP.

Cranpaptuzauus JJOY u apxuBHOTO

nena B 1960-80-e rr. 3nanne OCHOBHBIX ITpaBUIl
paboThI rOCy1apCTBEHHBIX U BEIOMCTBEHHBIX
apxuBoB B 1962, 1984, 1986 rr. CtangapTu3auus
npodecCUOHaTBLHON TEPMHHOJIOTHUH, BOIIPOCOB
o0ecreyeHns: COXpPaHHOCTH JOKYMEHTOB,
KJaccu(UKauuy TOKYMEHTHOH nH(popMaIiy B
apxuBax. Cxema eJMHON KJIacCU(pHUKAIU
nokymenTHoi uHpopmanuu. Pons BHUNJIA/ B
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CTaHJapTU3aLUU apXUBHOIO nena. JlanpHelee
pa3BUTHE CUCTEMBI IEPEYHEN TOKYMEHTOB.
Bnusnue Baenpenusa EnnnHoii rocygapcTBEHHOM
CHCTEMBI JEJIONPOU3BOICTBA U YHU(PULIIMPOBAHHBIX
CUCTEM JOKYMEHTAlLlUU Ha apXUBHOE JEJI0.
Crannaptel cuctemsl YCJ. ETCI, I'C 1OV u
IpyTrie HOPMaTUBHO-METOANYECKNE JOKYMEHTHI.
Knaccudukarops: TOCH.

BinsiHue pa3BuTHS Hay4YHO-TEXHUYECKON
PEBOJIIOLIMY HA CTAHIAPTU3ALIMIO XPaHEHUSI
ayJIMOBU3yaJIbHbIX, HAYYHO-TEXHUUYECKUX U
MalIMHOYUTAEMBIX JOKYMEHTOB B 1960-80-¢ roasl.
[TosiBeHrEe OCHOBHBIX MPAaBUJI pabOTHI C KMHO-
¢doHO-(poHO TOKyMEHTAMH B apXUBaXx.
CrangapTuzanys XpaHEeHuUs JOKYMEHTOB Ha
MallMHHBIX HOocuTesX B 1980-e roasl. Pa3Butue
CTaHJAapTU3aLM1 XPAHEHUS TEXHOTPOHHBIX
JOKyMEHTOB B 1.11. 1990-x rT.

CrangapTuzanys apXuBHOTO JI€jla HA COBPEMEHHOM
stane. [IpyunHbl ¥ IpeaNoChUIKY Iepexoaa K
KOHCEHCYCHOMY JTally CTaHAapTU3aLUHU U €ro
ocobenHoctH. Baustaue Mexaynaponnoro CoBera
ApxuBoB, Mex1yHapOHO! OpraHN3alHH 110
crangaptuzanuu (ISO) Ha crannapTuzanuo
apXMBHOTIO Jie1a B Haule crpane. M3meHeHue
COOTHOLIEHHS] HOPMATUBHBIX JOKYMEHTOB,
CTaHJapPTOB U METOJUYECKHUX JOKYMEHTOB B
(opMHPOBAHNY €IMHBIX MTPABHI K HOPM apXHUBHOTO
Jena

Paznmen 2.

Opranusanys cTaHAapTU3ALNH
apxuBHoro gena B PO. Mctounuku no
CTaHJapTU3ALNN apXUBHOTO JIeTa B
Po.

HcTopust CTaHOBIEHUS U Pa3BUTHS CUCTEMBI
OpraHoOB CTaHAAapPTU3AL1H B

CCCP u PO, HopMaTuBHOE pEryIMpoOBaHUE UX
nestenpHocTH. Cucrema crangaptuzauuu B PO Ha
oCHOBE (heziepabHOro 3aKoHa «O TEXHUYECKOM
perynmupoBanuu B PO» 2002 r. u I'OCTa P ICO
22310 —2009 «CUBU /. PyxoBoacTBO 11st
pa3pabOTYMKOB CTAHIAPTOB IO (POPMYITUPOBAHHIO
TpeOOBaHUH K YIIPABICHHUIO TOKYMEHTAMI.
XapaKkTepHuCcTHKa 3aKOHOAATEIbHBIX, HOPMATUBHO-
IIPaBOBBIX aKTOB, HOPMaTUBHO-METOINYECKUX
JOKYMEHTOB M CTaHAAPTOB, PErJIaMEHTHPYIOIINX
IpoLecCsl cTaHaapTusanuu B Poccuiickoi
@enepanny. Buasl cTaHIapToOB: MEKyHapOIHBIE,
HallMOHAJIbHBIE, OTPACIIEBbIE, PETHOHAJIBHBIE.
[Topsimok ux pa3paboTKu, 0popMIICHUS,
oOHOBIeHHs U oTMeHBI. [IpaBuna opopmiieHus u
0003HaYeHNS HAIIMOHAJBHBIX CTAHIAPTOB MPH
pa3paboTKe Ha OCHOBE MPUMEHEHHS
MEXAyHapOAHbIX cTaHAapToB. Opranusanus u
npoBeieHue paboT Mo MEXTyHapOJHON
craHjaprusauuu B PO.
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Opranbl cTaHAAPTU3ALUU U CEPTUDUKALIIH
Poccuiickoi Dene-

pauu: Pocrexperynuposanue (I'occtannapt
Poccun), Crannaprunpopm (BHUU
Crannapruzauun), BUHUTU, BHUNMAILI u
npyrue. Pons TK 191 CUBU ]
PocrexperynupoBanusa «HayuHo-TexHuueckas
nHpopmManus, ONOINOTEUHOE U U3AATEIBCKOE
neno», MCO/TK 46/T1K 11 «YnpaBnenue
apxuBamu/nokymenrammny, BHUJIA I, Pocapxusa,
PETrHOHANBHBIX OPTaHOB YIPABJICHUS ApXUBHBIM
JIeTIOM, TOCYAaPCTBEHHBIX apXHUBOB, 30HAIBHBIX
HAYYHO-METOJIMYECKUX COBETOB B pa3paboTKe u
arnpoOaIiy MpaBUi B HOPM apXUBHOTO JENa.
3akoH «O0 apxuBHOM zese B PO» o
HEOO0XOIUMOCTH €IMHBIX MTPABUI pabOTHI apXUBOB.
Cranpapruzauus JOY u apxusHoro gena B PO na
COBPEMEHHOM

starne. Cucrema cTaHAapToOB M0 MHPOpMaLUH,
o6ubnmoreynomy u uznarenbckomy aeny (CUBU/T)
ee poJib B CTaHIApTU3aLUHU apXuBHOTO Jena. O6mue
tpedoBanuss CUBU /L.

HcToyHuKH 1O CTaHIAPTU3AIUKN apXUBHOTO JeTa.
Knaccudukanuss craHnapToB 110 apXUBHOMY /Iy B
P®. CootHomenue penepanbHbIX 3aKOHOB,
MOJI3aKOHHBIX aKTOB, B TOM UHCJIEC aKTOB
(benepanbHBIX OPraHOB HCIIOJHUTEIBHON BIACTH B
00JIaCTH apXUBHOTO JIeJIa, aKTOB CyOBEKTOB
¢benepauuu, T0KaIbHBIX AaKTOB, CTAHIAPTOB,
METOAMYECKUX Pa3paboTOK U MOCOOHIi B
YCTQHOBJICHUM €IMHBIX MPABWJI U HOPM apXHBHOTO
nena PO Ha COBpEMEHHOM 3Tarle.

OO6mue TpeboBaHUS U TIOJUTHKA B 001aCTH
COXpaHEHUS JOKYMEHTOB B ITOJIOKEHHIX
MexayHapoaHsix crangaproB MCO 15489-1:2001
«YnpasieHnue 3anucaMu (rokymentamu)», MCO
30300-300304 «MubopmManus U JOKyMEHTAIIHSL.
CucteMsbl ynpaBJieHUs: JOKyMEHTaMI» U Ap. U UX
POCCUNCKHX aHAJIOTOB.

Pasnen 3.
YHudukaus apxuBoBeIIeCKIX
TEPMHHOB.

Hayunblie nuckyccun 1920-x Ir. 0 KIIFOUEBBIX
MOHATHUSAX B 00JIaCTH apXuBHOTO Aena. CTaHOBICHHE
apXUBOBEAUECKOT0 TepMUHOBeAEeHUs B 1980-€ IT.
Pa6otsl 3. Xan-IIupa, b.C. Unuzaposa.
3aKperyieHUe OCHOBHBIX MOHATUI B HOPMaTUBHBIX
JOKYMEHTaX OTpaciid, OCHOBHBIX IpaBHIaX padOThI
apxuBoB B 1930-70-¢ rr. Yaudukanus
NoKyMeHToBeaueckoil TepmuHoaoruu. ['OCTrl
I'OCT 16487-70, 16487-83, P 51141-98, P 7.0.8-
2013 «/loxymeHTOBEIEHUE U APXUBHOE JIEJO.
TepMmunsl u onpenenenus». CiroBapu COBPEMEHHOMN
apXMBHOW TEPMHUHOJIOTMH B HALIECH CTpaHE U 3a
py6esxom. IToHATHS TOKYMEHT, apXUBHBIN
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JOKYMEHT (eT0 TUIIbI U BUJIBI), apXUBHBINA (HOH (€eT0o
BH/JIbI), apXUB (€ro BU/IbI), apXUBHOE JIETI0,
yIpaBiIeHUE TOKyMEHTaMHU, TOCY1apCTBEHHBII
apxuBHbII ponx (yctap.), ApxuBHblil ponn PO,
ApxuBHbIH (oHT cyOBeKTa peneparum,
MOJUTMHHUK, KOIUS, OpUTHHAI. TepMHHBI,
(uKCUpyroIre OCHOBHBIE apXUBHBIC TEXHOJIOTHH.
PasBuTHe apxuBOBEAYECKOM TEPMUHOJIOTUU B KOHIIE
XX - Hayane XXI Beka cBsI3U C pOCTOM
TEXHOTPOHHOT'O U JIEKTPOHHOIO
JOKYMEHTUPOBAHHUS, apXMBOB TEXHOTPOHHBIX U
AJIEKTPOHHBIX JOKYMEHTOB, BO3HUKHOBEHMS HOBBIX
(bopM cOOCTBEHHOCTH HA ApXUBHBIEC JJOKYMEHTHI.
TepmuHoIIOTYs B CTaHAAPTAX APYTUX OTPACIIEH,
cMexHbIX ¢ JIOY 1 apXUBHBIM JEJIOM.

Jluckyccun o TepMUHAX «JOKYMEHT», «3aIllChy,
«IaHHBIE», «CBEACHUSY, KHH(POPMAILIHY,
«uH(pOPMAIIMOHHOE COOOIICHUE

U UX COOTHOILIEHUHU.

Pa3nen 4. CrangapTuzanus XpaHeHus
JOKYMEHTOB Ha TPaJAULIMOHHBIX
HOCHTEISIX

Crannaptuzanus 1 yHU(UKaLKs CPOKOB XpaHEHHS
JOKYMEHTOB.

HcTopus CTaHOBJIEHUS! CHCTEMBI SKCTIEPTHBIX
OpraHoB U HOPMATHUB-

HO-METOAMYECKOE 00ecTeYeHne ee AesITeIbHOCTH Ha
COBPEMEHHOM

sramne. [lepeunu TOKyMEHTOB: UCTOPHUS U
knaccupukanus. [lepeunn

C YKa3aHHUEM CPOKOB XPAHEHUS: TUIIOBBIE,
BEZIOMCTBEHHbIE, IPUMEPHBIE, IEPEUHI
JOKYMEHTOB, MOJIJISKAIINX [TOCTOSTHHOMY (Tocyaap-
CTBEHHOMY) XpaHEHHIO U JOJTOBPEMEHHOMY
XpaHEHHUIO, TUIIOBBIE U

IpUMEpPHbIE HOMEHKJIATYphI fei. [IpumepHbie
MOJIOXKEHUS 00 SKMEPTHBIX KOMHCCHUSX. PermamMenTs
nesrenbHocTH [[DITK.

HeiictByromue I'OCTrI B 00actu o0ecniedeHus
COXPAaHHOCTH JJOKYMEHTOB Ha TPaHIIMOHHBIX
HocuTelsiX. TpeOoBaHMs K 31aHUSIM U
MOMEIICHUAM XPaHWINIIA, UX 000pYyI0BAHUIO.
TpeboBanus K pesxumMam XpaHEHHS JJOKY-

MEHTOB: CAHUTAPHO-TUTHEHUYECKOMY,
TeMIepaTypHO-BIA)KHOCTHOMY, CBETOBOMY U
oxpanHoMmy. [IpaBuia nmpoTuBONOXapHO Ge3omac-
HOCTH apXuBOB. TpeboBanus Kk Oymare, 00JI0kKKaM
7ieTl, yIaKoBOYHOMY MaTtepuaiy. TpeboBaHus K
U3MEPUTEIIbHBIM IPUOOpaM.

TpeboBaHus K KOHCEPBAIIUHN JOKYMEHTOB.
TexHonornyeckne periaMeHTsl 1 TpeOOBaHUS K
CO3JIaHHIO CTPAaxoBOTO (PoHAa U PoHAA
M10JIb30BAHUSI.
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Crangaptuzanys ONMCaHUs apXUBHBIX JOKYMEHTOB.
IToHsTHE O CIPAaBOYHO-IIOMCKOBBIX CUCTEMAX B
apxuBax. VX BUabI 1 Ha3HaueHUe. Y HU(UKAIUs
BUJIOB CIIPaBOYHUKOB. MICTOpUS cO3/1aHus €AMHBIX
IIpaBWJI ONMCAHUS APXUBHBIX JOKYMEHTOB B Poccuu:
OT JUCKYCCHUH O Hay4HbBIX U UHBEHTAPHBIX OMUCSIX
710 €JMHON CUCTEMbI HAyYHO-CIIPAaBOYHOIO
anmapara. JuddepeHnpoBaHHbIi MOIX0A K
OIMCAHMIO APXUBHBIX JOKyMeHTOB. Knaccuduxanus
MH(POPMALMOHHO-TIONCKOBBIX SI3bIKOB.
Knaccudukaropsl JOKyMeHTHOW HHPOPMALIUH, UX
yHu(uKanus u peraktupoBanue. Cxema enuHoON
KJacCU(UKALUU JOKYMEHTHOU HH(POpMAIIUU ISt
CUCTEMATUYECKUX KaTaJIOroB

rOCyJapCTBEHHBIX apXUBOB. EMHBIN
KJ1accu(UKaTOp TOKYMEHTHON

unpopmanuu (EKJAM). Co3nanus MexapXxuBHBIX
AUIIC B 1970-80-¢

ronsl. becrezaypycusliii mouck. Tezaypycsl U ux
pEAaKTUPOBAHHUE.

Bnustaue uHpopmMaTu3anuy apXuBHOTO Jiena 1
CETEBBIX TEXHOJIOTUI Ha CO3/IaHUE
MH(POPMALMOHHO-TTIOMCKOBBIX CHCTEM B apXUBaX.
MexapXUBHBIN IIOUCK U CTaHIAPTU3ALUs IPABUII
apxuBHOTO onucanus. CTanaapThl U popMaThl
apxuBHOTO onucanus. CtTangapTuzanus GopMaToB
ONHCaHUs JOKYMEHTOB M KaTerOpUaabHOIO
anmnapara: BIMSHHME CTaHAApTU3ALUU
NEJIONPOU3BOACTBEHHBIX METaaHHbIX. POpMaThI
XML, EAD, DTD. Cranaapt ISAD(G) (1994).
IIpyHIMIT MHOTOYPOBHEBOTO OIIMCAHMS.
CoBpeMeHHbIE paBUjia ONUCaHUS APXUBHBIX
JOKYMEHTOB B POD.

Crangapruzanys yuyera apXuBHbIM JOKYMEHTOB:
UCTOpUS CTAHOBJIEHUSI U COBPEMEHHAs: HOpPMaTUBHAs
6a3a. Biusuue nadopmaTuzanyum yyera Ha
yHU(UKaIUIO (OPMATOB YUETHBIX TaHHBIX aPXUBOB.
Enunas aBToMaTU3upOBaHHAs CUCTEMA
LIEHTPAJIN30BAaHHOTO y4eTa

TOKyMEeHTOB ApxuBHOro (horna PO.
ABTOMAaTU3UPOBAHHBIN LIEHTPATbHBIN (HOHIOBBII
karajor. CTanzapTu3anus UCIoIb30BaHUs
apXMBHBIX JOKyMEHTOB. [IpaBuia paboTel
UCCIIEIOBAaTENEH B YNTAIbHBIX 3aJ1aX ApXUBOB.
Crangapruzanus ynpaBieHUs] apXUBHBIM JEJIOM.
Pernamenranus

paboThI ApXUBHBIX YUPEKICHUN IO OKA3aHUIO YCIyT
HaceseHnto. CucreMa IIaHOBO-0TYETHOM
JOKYMEHTALUH.

Pazpen 5. Cranmaptuzanus

OOm1re TpeOoBaHUS K XPaHEHUIO KHHOJAOKYMEHTOB,
(hOTOIOKYMEHTOB, JOKYMEHTOB Ha MUKPO(HIIAX U
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XpaHCHUSA ayJUOBU3YaJIbHBIX
JOKYMCHTOB.

MUKpO(pUIbMaX: PeKUMBI XpaHEHHUs, 000pyAOBaHHE
U1 XpaHeHus1, 00paboTka B mporecce XpaHeHusl.
[Topsimok XpaHEeHUs! OPUTUHATIBHBIX JJOKYMEHTOB H
CTPaxXOBBIX

konui. CTaHzapTU3anus yCIOBUM U PEKUMOB
XpaHEeHHUs PA3ITUYHBIX BUIOB HOCHTEIEH
(IeHOYHbIe, MAarHUTHbIE, METAJUINYECKHE
rpaMOpHUTUHAIBI, BUAeoPOoHOTrpaMMBl). TpeGoBaHus
K YIIaKOBOYHBIM Matepuaiam (KOpoOKu U
KOHTEWHEPHI I KUHOIIJICHOK, (PMIIBMOBBIX
MaTepHaJIOB U MarHUTHBIX JICHT).

TpeboBanus k MapkupoBke. CTanaapTH3aLus
3BYKO3aIMCHIBAIOIINX

Y 3ByKOCHUMAIOIIUX ycTpoicTB. CTaHaapTU3anus
TEeJIEBEIATEIbHON

JeSITeIbHOCTH U MPo0JIeMa COXpaHEeHHUs
ayJIMOBU3YaJIbHBIX TOKYMEHTOB. Y CJIOBUSI XpaHEHUS
(UIBMOBBIX MaTEPUAJIOB.

[TpaBusa paboThI apXUBOB ¢ KHHO-, POTO-,
(OHOTOKYMEHTaMHU U BH1€0(POHOTpaMMaMH.
Otpaxxenue B HUX cnerudpukn GoHIUPOBaAHUS,
KJaccu(UKaluy, yueTra v OlucaHus, 0COOCHHOCTH
KPUTEPHEB SKCIIEPTU3bI LIEHHOCTH U UCTIOIb30BaHUS
ayJMOBU3YAJIbHBIX JTOKYMEHTOB.

Pasgen 6.

CranmapTu3arus

XpaHeHUs HAy9IHO-TEXHUYECKUX
JIOKYMEHTOB

Enuneie cucteMbl HayYHO-TEXHUYECKON
JOKYMEHTALUU: KOHCTPYKTOPCKOM,
TEXHOJIOTMYECKOM, IPOCKTHOM, HAYYHO-
HCCIIEA0BATENILCKON U UX BIUSHUE HA
CTaHJAPNU3ALMIO0 XPAHEHUs APXUBHBIX TOKYMEHTOB.
[TpaBumna paboThl ¢ HAYYHO-TEXHUYECKOU
JNOKyMEHTAlME! B apXUBax OpraHu3alui U
rOCYJapCTBEHHBIX apXHBax: 0COOCHHOCTH
dboHIMpOBaHUS, KITACCUPUKAIIIH, IKCTIEPTH3HI
LIEHHOCTH, ONMCAHMS U UCIOJIb30BAHMS HAYyYHO-
TEXHUYECKOH ToOKyMeHTauuu. OyHKIMU CITyKObI
HT]I opranuzanuu. TpeOGoBaHUS K XpaHEHUIO
HTA.

Pazpen 7. Cranmaptuzanus
XpaHEHUs] JOKYMEHTOB Ha
MAaIIUHHBIX HOCUTEIIAX
(3MEKTPOHHBIX JTOKY-
MEHTOB).

CraHOBIJIEHHE apXUBOBEACHNS MAITMHOYUTAEMBIX
JOKYMEHTOB B Hauel crpane B 1980-e ronpl u ero
BJIMSTHUE HA CTAHAAPTU3ALMIO aPXUBHOTO JIETIa.
TepMUHBI «MAITUHOYUTAEMBIN JOKYMEHTY,
«JIOKyMEHTBI Ha MAIIMHHBIX HOCUTEIIAX» U
«DJIEKTPOHHBIN TOKYMEHT», «3JICKTPOHHBIA apXUB»,
«apXMB 3JIEKTPOHHBIX TOKYMEHTOBY, «aPXUB
oun(ppoBaHHBIX JOKYMEHTOB». CTaHIapTHU3AIUSL
XpaHEHUs JOKYMEHTOB Ha MAIIMHHBIX HOCUTENISAX B
1980-¢ roast B CCCP: ocobeHHOCTH XpaHEHUs,
ydera, onucaHus. Pe:xuMbl XpaHeHHs. Y IaKOBKa,
obopynoBanue it xpaHeHus. [louckosbie
XapaKTepUCTUKHU T0KyMEHTOB. fOpuanueckas cuna
JOKYMEHTA
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Ha MalllMHHOM HocuTelne. [lepednu 10KyMeHTOB,
co3maBaeMbix ACY.

MexyHapoaHbIE CTaHJAPThl U MOJAEIBHBIE 3aKOHBI,
CBSI3aHHBIE C [IEPEXO/IOM K «DJIIEKTPOHHOMY
IIPABUTEIBCTBY» U 3JIEKTPOHHOM TOProBIIE.
CrannapTu3alnuy METalaHHbIX U (POPMATOB
AJEKTPOHHBIX TOKYMEHTOB JJIs UX
nonaroppemeHHoro xpanenus. Crannapt MCO 16175
«Mudopmanmst u nokymeHrarus. [[puHIuns u
(byHKUMOHATBHBIE TPEOOBAHUS K JOKYMEHTAM B
ANEKTPOHHON OPUCHOM cpene» U Apyrue.

XpaHeHHE NEKTPOHHBIX TOKYMEHTOB B PaMKax
(benepanbHBIX LENEBbIX TPOrpaMM «DIEKTPOHHAS
Poccust 2002-2010», «MHbOopMaimoHHOE 00IIECTBO
(2011—2020 rojbl)» U KOHUEMLUU 3IEKTPOHHOTO
npaButenscTBa B PO. Kusznenusiit uukn 371 B
cragaaprax I'OCT P-52 224-2004, 'OCT P 15489-
1-2007. ®yHKUMOHAJIBHBIE U TEXHUUECKUE
TpeOOBaHUS K CHCTEMaM 3JIEKTPOHHOTO
JTOKYMEHTO000pOTa U UX POJIb B COXPAaHECHUU
AJIEKTPOHHBIX JOKYMEHTOB. Y HUHKAIH (HOpMATOB
3JIEKTPOHHBIX JOKYMEHTOB M UX METaJlaHHbIX B PO
Ha coBpeMeHHOM 7Tane. CTaHaapTu3anys
TpeOOBaHUI K XPAHEHUIO 3JICKTPOHHBIX JTOKYMEHTOB
Ha pa3/InYHbIX BUJIaX HOCUTEINIEH, OTPaKEHUE

cieun UKy KI1acCuUKaIK, SKCIIEPTH3BI
LIEHHOCTH, YUYeTa, OIMCAHUS U UCIIOJIb30BaHUs
AJIEKTPOHHBIX APXUBHBIX JOKYMEHTOB B
MEXIyHapOAHbIX CTaHAAPTaX, UX POCCUUCKHUX
aHaJjorax, OCHOBHBIX IpaBHJIaX pabOThl apXUBOB U
Meroanueckux pekomennauusx BHUUIA .
[Tpobnema perinaMeHTaluu MPOLEay P
YIOCTOBEPEHUS FOPUINIECKON CUIIBI DJIEKTPOHHOTO
JOKYMEHTA B IIPOLIECCE JOJTOBPEMEHHOTO
xpaHeHus. CraHzapTU3anus MUTPaLMU U
KoHBepTaumu J/1.

4 OoOpa3oBaTejibHbIE€ TEXHOJIOTHH

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIC
TEXHOJIOTUH. {151 opraHu3anuu yuyeOHOro mpolecca MOXKET ObITh HCIIOJIIB30BAHO 3JIEKTPOHHOE
o0y4yeHue U (WIK) TUCTAaHIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

Dopma KOHTPOJIA

Makc. KOJIM4ecTBO
0aJ1710B
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3a ogny Bcero
padory
Texymui KOHTPOIIb:
- ONPOC HA NPAKMUYECKOM 3aHamuu |5 6annos 30 6annos
- KoHmponvHas paboma (pepepam) 10 10 6annos
- pabouas mempadsb cmyoenma (memsl |5 6aL108 20 6annos
1-3),
/na cmyodenmog 3aounoco omoenenus I-
4
[TpomexyTouHas aTTecTanus 40 6annos
HToro 3a cemectp (Oucyuniuny) 100 6annos
3auem

ITosry4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAIy OLICHOK U B
IIKaJly OIIeHOK EBporeiickoii cucteMsl nepenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM ¢ Tabnueit:

100-6aymipHas TpaionHas mkana Ixana
[IKaJia ECTS
95~ 100 OTan4HO A

83 -94 B

68 — 82 Xopoio 3a4TE€HO C

56 — 67 v D
50_55 JOBIIETBOPUTEITHHO E
20-49 FX
0-19 HeynosnerBopurensHO HE 3a4TEHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/

O1ueHka 1o

Hlkana ECTS | qucouruinge

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U NIPAKTUUECKUI
MaTrepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATILHON HANIPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO 0OOCHOBBIBACT IIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpenia€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAlUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUI.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOZE IIPOMEXYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHAAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIINHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromeMycs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperniéHnble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyOblie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTalluu.

OOyuJaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUUECKUX TOJI0KEHUH NPU pPELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJapPTHOT'O YPOBHS CJI0)KHOCTH, HE BJIaJ€ET
HEOOXOIMMBIMU JIJIsl 3TOTO HAaBBIKAMHU M MIPHEMaMHU.
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs O JUCIUILTHHE
Hlkana ECTS | qucouruinge

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JIUTEPaTyphl 10 JUCLUILIIUHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
Y4ETOM pe3yIbTaTOB TEKYIIEH U IIPOMEKYTOYHOU
aTTeCTalUu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He CHOPMHUPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIA TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANNM 00yYAOIIUXCS 110

AUCHUIIJINHE
IIpuMmepHbIe TeMBbI 1181 HTOTOBOMH KOHTPOJIbHOH pa6oThI

l.Yaudukanus u cTaHAapTH3ANUS TEPMUHOJOTHH apXWBHOTO Jieia (HOPMATHBHBIC TOKYMEHTHI, CTaHIAPTHI,

METOJIIYCCKUE Pa3paOdOTKH, OCHOBHBIC TEPMHUHBI M I3MCHEHUE UX JCQUHUIIIN).

2. Crampmapruzamus 0OCCIICUCHHST COXPAHHOCTH AapXWUBHBIX JOKYMCHTOB Ha TPAIWIMOHHBIX HOCHUTEIIIX

(HOpMaTHBHBIC TOKYMEHTHI, CTAHIAPThI, MCTOAMYCCKIE Pa3paOOTKH, OOBEKTHI CTAHIAPTH3AINA, TPCOOBAHHS K

OpTaHU3aIUH XPAHCHHUS, PEKUMBI XPAaHCHUS, MEPOIIPUSATHUS 110 00ECIICUCHUIO COXPAHHOCTH).

3. CraHmapThl, PETYJIHPYIONINE XpPaHCHHWE 3JICKTPOHHBIX JOKyMeHTOB. (McTopws, HOPMAaTHBHBIC IOKYMCHTHI,

CTaHIIAPTHI, METOIUYCCKUEC Pa3padOTKH, OOBEKTHl CTAHAAPTU3ALUHU, OCOOCHHOCTH KIacCH(UKAITUH, 3KCIICPTHU3HI

[ICHHOCTH, ONHWCAHWS W y4eTa, crernududeckne TpeOOBaHUS K XPAaHCHUIO IO CPABHECHUIO C JIOKyMEHTaMH Ha

TPaTUIIMOHHBIX HOCUTEIISX).

4. CrammapTuzanyisi XpaHCHHS HAyJHO-TCXHUUYCCKOW JTOKYMEHTAIUH (MCTOpUS, HOPMATHUBHBIC JTOKYMCHTEI,
CTaHIIAPTHI, METOIMICCKUE Pa3padOTKH, OOBEKTHI CTAHAAPTH3AINH, OCOOCHHOCTH KIACCH(PUKAIINH, SIKCIICPTH3HI
[ICHHOCTH, OIMCAaHWSA W YydYeTa, CICIU(IUECKUe TPeOOBAHUS K XPAHCHUIO TI0 CPABHCHHIO C JOKYMCHTAMH Ha
TPaIUIIOHHBIX HOCUTEIISX).

5. CraHmapTu3zanus XpaHECHUS ayJUOBH3YalbHBIX JOKYMEHTOB (MCTOPHSI, HOPMATHBHBIC JOKYMEHTBI, CTAaHIAPTHI,
METOJIMYCCKUE Pa3pabOTKH, OOBEKTHI CTAaHAAPTH3AMUH, OCOOCHHOCTH KIIACCU(PHUKAIINN, YKCICPTH3BI IIEHHOCTH,
OTIMCaHUS U y4eTa, CIieIdruecKie TpeOOBaHUS K XPAaHCHHUIO IT0 CPABHCHHUIO C JOKYMECHTaAMH Ha TPAIUIIMOHHBIX
HOCHTEIISX).

6. CranjgapTusanus KOHCEPBALUU U PECTABPALMH JOKYMEHTOB (UCTOPMS, HOPMATUBHBIE JOKYMEHTBI, CTAHAAPTEL,
METOJIYECKUE Pa3padOTKH, OO BEKTH CTAHAAPTH3AINN, OCHOBHBIC METOJIBI 1 FIX SBOJTFOLINS ).

7. CraHmapTu3anus KI1accu(UKAITII JIOKYMEHTHOM nH(POPMAIIHY.
YHuunupoBaHHbIe TpaBHiIa u TIPUHITUTIBI OTIHCaHUS apPXUBHBIX
JIOKYMCHTOB B HAIIICH CTpaHE U 32 PyOekKOM.

Bonpocs! 1J1st IpoOMeKYTOYHOM aTTeCcTAlNU

3HaueHHE U POJIb CTAaHIAPTU3ALUY B PA3BUTUU apXUBHOTO Jena B PO.

OCHOBHBIE dTallbl PA3BUTHS CTAHAAPTH3ALHN.

HopmaTusHO-1IpaBoBOE obecniedenue cranaaprusanui B PO.

OO0miast CTpyKTypa 1 HarpaBJIeHUs! AesSTeIbHOCTH OCHOBHBIX OPTaHOB 110 CTaHAapTu3anuu B PO.

OO0m1ast XapaKTeprCTHKA CTAaHAAPTOB.

Ionsarus «apXUBHBIN JOKYMEHT, «apXUBy, «ApXUBHBIN thouny,
«TOKyMEHTaJIbHBIH GoH» B TepMunosiormdecknx 'OCTax 1980-90-x rr.

7. OOmast XapakTepuUCTHKA U KiTacCH(UKaNNs CTaHIapTOB B 00JIACTH apXUBHOTO JEJa.

8. CrangapTH3anys OCHOBHBIX apXMBOBEAUYECKUX TEPMHUHOB.

A e

9. CranpapTusanus TepMHHOJIOTHH TEXHOTPOHHBIX ADXMUBOB M JIOKYMEHTOB.

10. TpebGoBaHMs K pe’KUMaM roCyJapCTBEHHOTO XPaHEHHUS! IOKYMEHTOB Ha OyMa)KHBIX HOCHTEIISIX.
11. TpebGoBaHMs K XpaHEHUIO JOKYMEHTOB Ha IJICHOYHBIX HOCHUTEIISIX.

12. TpeGoBaHMs K XpaHEHUIO OPUTMHAJIOB M CTPAXOBBIX KOMHUIT (DOTOIOKYMEHTOB.
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13. PernmameHranys XpaHeHUsI JOKyMEHTOB HAa MAllIMHHBIX HOCUTEJISAX.

14. KOpunudeckas cuiia JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIIAX.

15. TpebGoBaHus K 007I0KKaM JIeJT JUTUTEIBHBIX CPOKOB XPaHEHHSI.

16. TpeGoBaHMs K XpaHEHUIO OPUTHHAIOB M CTPAXOBBIX KOMUI KHHOIOKYMEHTOB.

17. OO6mue TpeboBaHMS K MOXKAPHOH OE30IT1aCHOCTH apXUBOB.

18. TpebGoBaHMS K MJICHOYHBIM ¥ MAarHUTHBIM HOCUTEISIM M MX yrakoBke. [IpaBuiia yueTa u XpaHeHHs JOKYMEHTOB
ECKZI.

19. IlpaBuna yueTa ¥ XpaHEHUs IPOEKTHON NOKYMEHTALHH.

20. TpeOoBaHMs K XpaHEHUIO HAYYHO-HUCCIIEJOBATEIBCKUX JOKYMEHTOB.

21. CranpgapTu3anus CpOKOB XpaHEHHs JOKyMeHTOB. CTaHIapTU3alys yueTa apXUBHBIX JOKYMEHTOB.
22. CranpgapTu3anys yIpaBlICHUs] apXUBHBIM JEIOM.

23. CrangapTu3anys ONUCaHUS apXUBHBIX JOKYMEHTOB.

6 YueOHO-MeTOaMUYecKOe U HHPOPMAIIMOHHOE O0ecTiedYeHUEe TUCHUTIIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

1.Mcrounnku
1.1. OcHOBHBIE
1.1.1 HopmaTuBHBIE aKTbI

@enepanbablii 3akoH oT 27 gekabps 2002 roma Ne 184-®d3 «O TexHHYECKOM
perynupoBanun» // Cobpanue 3akoHoatenbcTBa Poccuiickoit @enepannu. 2002. Ne 52. Y. 1 (30
nexaops).

®enepanbhblil 3ak0H 0T 22 OKT. 2004 1. No 125-®3 «O6 apxuBHOM aene B Poccuiickoii
®eneparumn» // Poc. raz. — 2004. — 24 okr.

[lepeyeHb TUITOBBIX YIIPABICHUECKUX APXUBHBIX JOKYMEHTOB, 00Pa3yIOIIMXCs B ITPOIEcce
JESITeIbHOCTH FOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3AIHH,
C yKa3aHueM cpokoB xpaHeHus. Pocapxus BHUNIAJIL. M., 2010.

[IpaBuna opraHu3anuy XpaHEeHUs] KOMIUIEKTOBAHHUS, Y4€Ta M UCTIOIb30BAHUS IOKYMEHTOB
A® PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHMIMNAIBHBIX apXHUBaX,
My3esix, oubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

1.1.2. CranaapTel MeXAyHapOAHBIE U MEKIOCYAAPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH cTranaapT. CucremMa cTaHAapTOB M0 MH(OPMAIHH,
oubnmoreynomy u wusgarenbckomy aeny (CUBUJI). KunomokymeHTBI, (OTOJOKYMEHTH W
JTOKyMEHThl Ha Mukpodopmax. OOmme TpeOoBaHHS K apXMBHOMY XpaHeHHUIo. I[IpuHsT
MesxrocynapcTBeHHbIM COBETOM 10 CTaHIApTH3AIMH, METPOJIOTHH U CepTU(UKAITUH (ITPOTOKOI
Ne 2 ot 5 mapra 2002 r., no nepenucke). Beenen B neficteue -01.01.2003. M.:2002.

OOmuii MeXIyHapOIHBIM CTaHAApT OMNMCAHMS APXUBHBIX JIOKYMEHTOB. YTBEPXKACH
CIEIMAIbHOM KoMHUccuel no ctanaapTam onucanus. CrokroaeM, [IBenus, 21-23 suBaps 1993 r.
/ MexIyH. coBeT
apxuBoB. OtTaBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennsiii ctanaapt. CUBU/I. ®oHo- 1 BUIEOJOKYMEHTHI.
OOme TexHUueckue TpeOOBaHUS K apXWBHOMY XpaHeHHIO. [IpunsaT MexrocynapcTBeHHBIM
CoBeToM MO CTaHAAPTU3AIMM METPOJOTMM M cepTUUKAH, npoTokond Ne7-95, BBeneH B
neiicreue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapctBenHslii cranaapt. CUBM/I. KoncepBaius 10KyMEHTOB.
Oo6ume TpeboBanus. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHJAPTU3AIMH, METPOJIOTUN
u ceprudpukanuu (mporokon Ne 2 or 5 wmapra 2002 r1.) BBemen B jeiicTBue
01.01.2003.M.:Crannaptuadopm, 2003.
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NCO 11799:2003 Mexnynapoausiii crangapt. Mudopmamuss M JTOKyMEHTaIMs.
TpeGoBaHust K XpaHEHUIO AapPXUBHBIX U OWOJMOTEYHBIX MaTEPUANIOB. /" Kommanus
«Texnopmatuy», nepeBoj Ha pycckui s3b1K, 2005; IlepBoe n3a. 15.09. 2003. M., 2005.

IoCT  3.1001-2011.  MexrocynapcTBeHHbli  craHgapT. Egunas — cuctema
TEXHOJIOTUYECKON JokymeHTanuu. OOmme mnonoxeHus. llpuHAT — MeXrocyaapcTBEHHBIM
COBETOM IO CTaHAAPTU3ALMHU, METPOJIOTUH U cepTuukanuu (mpotokon ot 12 mas 2011 r. N 39)
Bgenen B neiictue 01.01.2012.M.:Crannaptundopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynapTBeHslii cranaapT. IlpaBuna yuéra u XxpaHeHuUs.
VY1BepxkaeH MexXrocy1apcTBEHHBIM COBETOM 10 CTaHAAPTH3AIMU, METPOJIOTUU U CEPTUDUKAIIIH
(mporokon Ne 58-I or 28 asrycra 2013 r.) BBenmen B geiictBue 01.06.2014.
M.:Crangaptundopm, 2014.

1.1.  3.CranpaTpbl HallMOHAJIbHBIE
I'OCT P 51141-98. Jlenonpous3BoAcTBO U apXUBHOE A€i0. TepMu-
HBI U onpezieNieHus. Y TB. octaHoBienueM ['occrannapra PO ot 27 despanst 1998 . N 28 ¢ 1
sauBapst 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsabps 2013 r. N 1185-ct . M.:
I'occranmapt Poceun, 1998. 7 c.

I'OCT 7.55—99. Cucrema craniapToB 1o uHpopmarum, 6uoiamo-
TeuHoMy M uznatenbckomy neny (CUBM/I). OcHoBHble TpeGoBaHMs/ YTBEpXKIEH NPHKA30M
I'occranmapra Poccun ot 16.02.2000, BBenen Baeiicteue ¢ 01.01.2001. M., 2001.
I'OCT P 1.12-2004. TI'ocynapcTtBeHHas cuctema craHaaptuszauuu Poccuiickoit ®denepaunu.
CrannapTuzanusi 1 CMEKHBIC BUABI JEATEIbHOCTH. TepMHUHBI M ONpeneNeHusl. Y TBEpXKACH
npuka3oM Pocccranmapra ot 30 nexkabpst 2004 r. N 159-ct. Beenen B neiicteue ¢ 01.07.2005. M.:
I'occranpmapt, 2005. 33 c.

I'OCT P 1.5-2004 Crannaptu3zanus Poccuiickoit @enepanyu. CTaHaapThl HALIMOHAJIBHBIE.
[IpaBuna mocTpoeHus, U3NOXKEHUsA, opopmiIeHUs U 0003HAUCHUS. YTBepKJieH NMPUKa30M
denepanbHOro areHTCTBA 10 TEXHUYECKOMY PEryJIMpOBaHuIo U MeTposioruu oT 30 nexadps 2004
r. Ne 155-ct. M.: UIIK U3n-Bo crangapros, 2005. 24 c.

I'OCT P 1CO 15489-1-2007 CUBU/. Ynpasnenue fokymeHntamu. Oo1ue TpedoBaHus .
Wnentuuen mexaynapogHomy crangapty MCO 15489-1:2001 "Undopmanus 1 JOKyMEHTAIHSL.
VYuopasnenue 3anucamu. OOmme monoxkenus" (ISO  15489-1:2001 "Information and
documentation - Records management - General"). YTBepsxaeH u BBeneH B aeiicrsue [Ipukazom
@enepalIbHOTO areHTCTBA 110 TEXHUYECKOMY PEryJIMpPOBaHUIO U MeTposioruu ot 12 mapra 2007 .
N 28-ct M.: Crannaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYmopasieHue opraHu3alMed. OJIEKTPOHHBIM peErjIamMeHT
aJIMUHUCTPATUBHOM U CITy>keOHOM nesTenbHocTH. OCHOBHBIE MONIOKEHHsI/ Y TBEPIKICH U BBEICH
B neiictBue [loctanosnenuem I'occrannapra Poccuu ot 29 nexadps 2004 r. Ne 138-ct. M.: UTIK
W3parensctBO crangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. Muxpopopmbl apXUBHBIX
nokymMeHToB. OOm1re TexHuyeckue ycinoBus. YTeepxkeH [Ipuka3zom denepaabHOro areHTCTBa MO
TEXHUUYECKOMYPETYyIMpoBaHuto U MeTposioruu oT 7 urosg 2005 r. Ne 185-cT. BBenen B aeiicteue
12.01.2005.M.:Cranmaptuadopm, 2006.

I'OCT P 7.0.2-2006 Cucrema craHaapToB 1o HHpoOpManuu, OHOIMOTEYHOMY U
u3garenbckoMy neny. KoHcepBauusi JOKYMEHTOB Ha KOMIIAKT-AucKax. OOmue TpeOoBaHUSL.
YreepxaeH Ilpukazom @enepaJbHOrO areHTCTBa II0 TEXHUYECKOMY DPETYIMPOBAHUIO U
metponoruu oT 7 anpens 2006 r. Beenen B neficteue 01.01.2007.M.:Crangaptundopm, 2007.

rocr p HMCO 23081-1-2008 CHUBU/. Ilpouecchl ynpaBiaeHHs JAOKyMEHTaMH.
Mertanannsie 1y fokyMeHToB: Yacte 1. [Ipunnumnel. M.: Ctangaptundopm, 2008.

IrocCt P 1.7-2008 Crangaptuzauus B Poccuiickoii ®enepaumun. CranaapTsl
HanuoHanbHble Poccniickont denepannu. [Ipasuna
oopmienuss m o0003HAUEHUS TPH pa3pabOTKE HAa OCHOBE MNPUMEHEHHS MEXTYHAPOIHBIX
CTaHapTOB.
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I'OCT P UCO 22310-2009. CUBU/I. PyxoBoacTBO ajsi pa3pabOTYMKOB CTaHAAPTOB IO
(bopmynrpoBaHUIO TPeOOBAHUI K yIpaBiIeHUIO JoKyMeHTaMi». M.: Ctannaptundopm, 2009.

I'OCT 21.1003 —2009. Cucrema npoekTHoU fokyMeHTanuu 11 ctpoutenbersa (CITIC).
VY4er u XxpaHeHHUe MIPOEKTHOM AOKyMeHTaluu. Y TBepxkacH lIpukasom @PenepanbHOro areHTCTBa
[0 TEXHUYECKOMY DPEryJIMpoBaHuio u Mmerposnoruu ot 30 HosOps 2009 r. Ne 526-ct Beenen B
neiicreue 03.01.2010.M.:Crangaptundopm, 2010.

I'OCT P 54989-2012. OGecneyeHue MONTOBPEMEHHOM COXPAHHOCTH DSJIEKTPOHHBIX
JOKYMEHTOB. YTBepxkIacH IIpukazom ®denepanbHOro areHTCTBa o
TEXHUYECKOMYpPETyIUpoBaHuI0O uMmeTposorun ot 17centsiops 2012 r. Ne 325-ct. BBenen B
neiicreue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 1o HHPOpManuu, OHOIMOTEYHOMY U
U3JIaTENbCKOMY Jienny. [lenonpou3BOACTBO M apXHMBHOE [€70. TepMUHBI M ONpPENCIICHUS. —
YreepxaeH npukazoM Poccrangapra ot 17.10.2013 Ne 1185, BBeneH B nevictue ¢ 1 mapra 2014
r. — M.: Crangaptundopm, 2014. — 16 c.

IroCct P 1.2-2014. Cranpaptuzanus B Poccuiickont ®@enepanuu. CranaapTsl
HaroHaneHble Poccuiickoit deneparnyu. IlpaBuia pa3paOoTku, YTBEp)KIACHUS, OOHOBJICHUS U
orMeHbl. Beenen B aeiicteue ¢ 01.01.2015. YTBepkaen npukazom denepaabHOro areHTCTBA 110
TEXHUYECKOMY perynupoBaHuio U MeTposioruu ot 30 nekabps 2004 r. Ne 155-ct. M.: UIIK Uzn-
BO CTaHJapToB, 2015. 15 c.

1.1.4 ITpoune crangaptel u TY
OrtpacneBoii crangapt. OCT 55.6-85. JlokymeHThI Ha OymMakHBIX HocuTensix. [IpaBuia
rOCy/IapCTBEHHOTO XpaHeHHWs. TexHudeckue TpeOoBaHUs. YTBEPXKIACH U BBEIEH B JICHCTBHE
npuka3oM ['maBHoro apxusHoro ynpasieHus npu Cosere MunnctpoB CCCP ot 11 utons 1985 r.
Ne 181 ¢ 01.01.1986.
/1 HNHdopMannoHHO-CIIpaBOYHAs cucrema apXUBHOU OTpacIIH.
http://termika.ru/issa0?d&nd=982300062&nh=6

I[P 50.1.008-2009 «Cranmaptuzauus B Poccuiickoit ®enepaumu. OpraHuzauus Hu
npoBeieHue paboT 1Mo MeXTyHapoJHOHM cTanaapTuzauuu B POy». M.: U3n-Bo ctannapros, 2009

1.1.5. Meroauueckue JOKYMEHTHI.
OcHoBHBIE MTpaBHiIa PabOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KuHO(oTOohoHOHOKyMeHTamu / CocT.
B.M. Marunos, A.A. Ko6enbkosa, E.I1. Tapakanosa. M., 1980.

OcHoBHBIE TpaBmia paboThl ¢ KHHO(POTOHOHOZOKYMEHTAMH U BHJEO(OHOrpaMMaMu B
BeqoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JLLA. KoGenbkoBa, @.A. I'enpoBuy, B.A.
Ycrunos. M., 1989.

OcHoBHBIE TIpaBUIIa PaOOTHI C HAYYHO-TEXHUYECKOH TOKYMEHTAlUeH B OpraHu3alusix U
Ha npennpuaruax. M., 1991.

OcHoBHBIE TIpaBuIIa paboThl apxuBoB opranuzauuii / Pocapxus. BHUNIA /L. M., 2002.

OcHoOBHBIE TIpaBUIJIa pabOTHI C HAYYHO-TEXHUUECKOM JOKYMEHTAIUeH B TOCYJapCTBEHHBIX
apxuBax Poccuiickoit @enepanun/Onodpens! pemenneM Komnernn Pocapxusa ot 26 mapra 2003
r; Pocapxus, BHUNJIAI. M, 2003.

[IpaBuna paboTHl TOJB30BAaTENEH B YHTAIBHBIX 3aJaX TOCYAApCTBEHHBIX apXHBOB
Poccuiickoii @enepanuu / Genep. apx. Crnyx6a Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoNHUTEIbHEIC
1.2.1 HopMaTuBHBIE aKTbI

[TepedeHb THUIOBBIX APXMBHBIX JTOKYMEHTOB, 00pa3yIONINXCS BHAYYHO-METOTUYECCKON U
MIPOU3BOJICTBEHHOW NEATEIHHOCTH OPTaHHW3aIlMi C yKa3aHWeM CpOoKoB XpaHeHus / Denep. apx.
arentctBo (Pocapxus), Bcepoc. Hayd.-uccne. UH-T TOKyMEHTOBEACHHS U apX. Jelia
(BHUNOAL). — M.: [6.1.], 2008. — 381 c.
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1.2.2. CranaapTel MeXAyHApOAHBIE U MEKIOCYAAPCTBEHHBIE.

I'OCT 13699-91. MexrocynapcTBEHHbIH CTaHAApT. 3alMChb W BOCIPOU3BEICHHE
uHpopmanuu. Tepmunsl u onpenenenus. C 01.01.1997, nepeusa. ¢ uamenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocyaapCTBeHHBI CTaHIapT. MUKpOQHUIBM IOKyMEHTa Ha
npaBax MNOUIMHHUKA. [lOpsoK M3roTOBIEHUS, y4yeTa, XpaHEHHs U IpuUMeHeHHs. [IpuHsT
MesxrocynapcTBeHHbIM COBETOM IO CTaHAAPTH3ALNU, METPOJIOTHH U cepTudukarmu 15.03.1994.
Bgenen B aeiicteue 01.07.2002.M.:UIIK «13gatenbcTBO cTangapToBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIH cranaapT. CucremMa CTaHAapTOB MO0 MH(OPMAIUH,
OubIMOTeYHOMY U HW3JaTelabckoMy neny. DoHo- u BHIeoqOoKyMeHTH. OOmmme TeXHUYeCKue
TpeboBanus K apxuBHoMy xpanenuto. C 01.07.96.

IrocCTt 7.69-95. (MCO 5127-11-83) MexrocynapcrBensbiii  crangapt. CHUBH/I.
AynanoBusyaibHble JOKyMeHThl. OcHOBHbIE TepMuHBI U onpeneneHus. C 01.07.1997, nepeusn. ¢
n3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHblii ctannapt. Penporpadus. Mukporpadus.
AmnmapaTsl  JUII  CbeMKH ~ MHUKpoguiabMoB.  TexHudeckue TpeOoBaHMA Y TBEpKICH
MesxrocynapcTBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUH U CepTH(UKALINU, TPOTOKOI
Ne19-2001. Beenen B neiicteue 01.07.2002.M.:Crangaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennsiii crangapt. CUBUJl. ®opmar st obmena
nanaeiMu.  CopmepxaHue 3amucH.  YTBepkaeH MexrocynapctBeHHbIM — CoBeToM 1O
CTaHJApTH3AlMU METPOJOTHHd U cepTudukanuu, npotokosn Nel9 ot 22.05.2001. Benen B
neiicreue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIH cTtannapt. Penporpadus. Mukporpadus.
JlokyMeHThl aisi  MuKpouiabMupoBaHusa. OOmue TpeOoBaHMS U HOPMBL. Y TBEPKICH
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U CepTH(UKALINU, TPOTOKOI
Ne24. Beenen B nericteue 01.01.2005.M.:Crannaptundopm, 2005

I'OCT 7.70- 2003. Mexrocynapcreernbiii crangapt. CUBU/I. Onucanue 6a3 NaHHBIX U
MAIIMHOYUTAEMBIX HH(OpPMAIMOHHBIX MaccuBOB. CocTaB MW 00O3HAYCHHE XaPAKTEPUCTHK.
VY1BepxkneH MexrocyaapcTBeHHbIM COBETOM MO CTaHAAPTU3ALUN METPOJIOTUH U CEPTUDUKAIIH,
(mpotokon Ne 23 ot 22 mas 2003 r.) Beenen B neficteue 01.07.2004.M.:Crangaptundopm, 2008.

NCO 14416:2003 «Mudpopmanus u nokymeHranus. TpeOoBaHHs K TepeIUieTy KHUKHBIX,
NEPUOINYECKUX, CEPUMHBIX U3JaHUN U APYTruX OyMa)KHBIX JOKYMEHTOB Uil MCIOJb30BAHUS B
apxuBax 1 OMOIMoTeKax. MeToIbl U MaTepUaIbI».

I'OCT P UCO/MDK 2382-23—2004. Unpopmarmonnas rexuonorus. Cnosaps. Hacts 23.
O06paboTka Tekcra.

I'OCT P 52292—2004. DnexTpoHHbI 00MeH uHpopmanueil. TepMUHbBI U oNpeaAeTIeHHUS.
— (UudopmanmoHHast TEXHOIOTHSA).

IoCTt 7.24-2007. MexrocynapctBennbiii  crangapr. CUBUJl.  Teszaypyc
MH(POPMALMOHHO-TIONCKOBBIM MHOTOSA3BIYHBIN. COCTaB, CTPYKTypa U OCHOBHBIE TpeOOBaHMS K
MOCTPOCHHIO. YTBepkJeH MexrocynapcTBeHHbIM COBETOM 10 CTaHIAPTU3ALUN METPOJIOTUU U
ceprudukanuy, (mpotokon Ne 31) Beenen B neiicraue 01.07.2008.M.:Crangaptundopm, 2008.

I'OCT 1.2-2009 MexrocynapCTBEHHbIN CTaHAAPT. MeXrocyiapcTBEHHasl CUCTEMa
cranfaptuzaii. CTaHOapThl MEXIOCYJapCTBEHHbIE, TNpaBWiIa W  PEKOMEHIAUU  T10
MEXIOCylapcTBEHHON craHnaptuzauuu. llpaBuna pa3pa®oTKH, NPUHATHSA, TPUMEHEHHS,
oOHOBNIEHUA U OTMEHBL. [IpuHAT MeEXrocynapcTBEHHBIM COBETOM [0 CTaHJapTU3AIHH,
MeTposioruu 1 ceptudukanuu (mpotokos Ne 36 ot 1 Hos6ps 2009 r.). Beenen B aeiictue ¢ 01.05.
2010. M.:Cranmgaptundopm, 2010.

T'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMbl 31€KTPOHHOTO IOKyMEHTOO00pOTA.
VYnpasnenue nokymeHtauueil. MTapopmanus, coxpansemas B 2JIEKTpOHHOM BHe. PekomeHnanmm
no 00ecrneueHuIo JOCTOBEPHOCTH U HAJEKHOCTW», YTBEpKIEH mnpukazom dDeaepaibHOrO
areHTCTBAa II0 TEXHMUYECKOMY perynupoBaHuio M merposoruu ot 18.10.2011 Ne 466-ct kak
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HauuoHaNbHBIM cranmapt P® Ha ocHoBe Texuuyeckoro otuera MCO c¢ 01.08. 2012.
M.:Crannaptuadopm, 2012.

I'OCT P MCO/MDBK 26300-2010 «Wudpopmanmonnas texHomorus. Popmar Open
Document mis opucubix npunoxeruit (OpenDocument) v1.0» M., 2010. YTBepxkaeH npukazom
denepalIbHOTO areHTCTBA M0 TEXHUUYECKOMY PEryJIupoBaHuio U merposoruu (Poccrannmapr) c 1
ntoHd 2011 kak HanmoHanpHBIM cTaHAapT P® Ha OCHOBE MEXIYyHApOIHOIO CTaHJApPTA.
M.:Crangaptuadopm, 2011.

I'OCT P 7.0.10-2010. Cucrtema crta"maptoB no uH(opManuu, OMOIMOTEYHOMY U
u3narenbckoMy neny. Habop snementoB merangannbix «Jlyonuuckoe sapo» (ISO 15836:2003)
VYreepxaeH Ilpukazom @enepaJlbHOrO areHTCTBa II0 TEXHUYECKOMY DPETYIMPOBAHUIO H
Merpoioru ot 9  HosOps 2010 r. Ne  347-ct. BBemeH B jeiicTBHE
01.07.2011.M.:Crangaptunadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennslii cranaapt. ECK/I. IlpaBuna nepenaun
AJIEKTPOHHBIX KOHCTPYKTOPCKHUX JTIOKYMEHTOB. Oo6ume TIOJIOKECHHUS. [punsar
MesXrocy1apCTBEHHBIM COBETOM TI0 CTAHAAPTU3ALIUU, METPOJIOTHH M CEPTUPHUKAIMU (ITPOTOKOI
ot 12 mas 2011 r. Ne 39). Benen B neiicteue 01.01.2012. M.:Crannaptungopm, 2011.

I'OCT 2.512-2011. MexrocynapctBennsiii crangapt. ECK/I. IlpaBuia BbINONHEHHA
naKeTa JaHHBIX JUIS Iepeayl AIEKTPOHHBIX KOHCTPYKTOPCKUX JOKYMEHTOB. O0IIMe MOI0KEHHS
[TpunAT MeXrocyJapCTBEHHBIM COBETOM IO CTaHAAPTHU3ALUHU, METPOJIOTHU U CepTUPUKANH
(mpotokon ot 12 mast 2011 1. Ne 39). Beenen B aeiictue 01.01.2012. M.:Ctangapturdopm, 2011.

NCO 30300:2011 «1udopmanus u gokymeHTtanus. CHCTEMBbl yIpaBIeHUS JOKYMEHTaMHU.
OcHOBHBIE TOJIOKEHUS U cioBapby» » / Oduuuanbueiii caiit ISO. www. http. ISO.com (nara
obpamenus 01.05.2012)

NCO 30301:2011 «Mudopmanus u gokymeHTtanus. CUCTeMbl yIpaBlIeHUs JOKYMEHTAMH.
TpeboBanust» »// Opunmansuseiii caidT [ISO. www. http. ISO.com (mara obpamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Wudopmanus u AOKyMEHTAIHs.
[TpunIUnB! ¥ GYHKIMOHATIBHBI/€ TPeOOBaHUS K JOKYMEHTaM B AJIEKTPOHHON OpHUCHOI cpene»//
Odwunmanererii caiit [ISO. www. http. ISO.com (nata obpamenus 01.05.2012)

1.2.3.CrangaTpsl HallMOHAJIbHBIE

I'OCT 2.501-68. ECK/I. IlpaBuna yueta u xpanenusi. M., 1985.

I'OCT 2.001-70. Exunas cucrema koHCTpykTopckoil noxymentauuu (ECKI). OOmme
noyioskeHusd. M., 1985.

I'OCT 17914-72. O610%KKHU 1€ JTUTEIbHBIX CPOKOB XpaHEHHs. TeXHUYECKUE yCIOBHUS.
M., 1984.

I'OCT 21.001-77. Cucrema npoekTHOH qokymeHTauuu s crpoutenscra (CIIJIC). Ob6mue
noyosxkeHusd. M., 1980.

IoCT 21.203-78. CIIAC. IlpaBuna ydera M XpaHEHMsI IOAJMHHUKOB IPOEKTHOU
nokymeHTanuu. M., 1979.

I'OCT 621.1-78 YHudunupoBaHHble cHCTeMbI TOKyMeHTanuu. CrucrtemMa JOKyMEHTAIMH
1o n300peTeHusM 1 oTKpeITUsIM. OcHOBHBIE nonoxkeHus. M.: ['occranmapt, 1978. 12 c.

I'OCT 4097-78. KopoOku 1151 KHHOIJICHOK, MATHUTHBIX JIEHT U (QMIBMOBBIX MaTepHaJIOB.
Texunueckue ycnous. C 01.01.1980. Ilepemsn. ¢ wu3menen. 01.03.1980. M.: HUIIK
«M3natensctBo CTangaptosy, 1980.

I'OCT 4430-78. KonreiiHeps! i1 KHHOIJICHOK, (PMIBMOBBIX MaT€pHajOB U MarHUTHBIX
neHt. Texnuueckue ycnous. C 01.01.80. M.: UIIK «M3parensctBo CranmaproB», 1980.
Ilepeusn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Enunas cuctemMa TEXHOJIOTUYECKOW mokymeHTarmu. OOrrue
noyioskeHusd. M., 1984

I'OCT 7.50-84. Xpanenue IOKyMEHTOB B (hoHIAX OMONMOTEK M OpraHOB HAYyYHO-
TexHn4eckoi nudopmaruu. Odue TpedboBanus.M, 1984.
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I'OCT 13.0.002-84. Penporpacdus. Tepmunsl u onpenenerus. C 01.07.1985, nepeunsn. ¢
u3meneH. 23.06.2009. M: I'occcranpapr, 1985.

P/1 50-524-84 ITopsnok XxpaHeHHs JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. YHudunupoBaHHbsle cUCTEMBbI TokyMeHTauuu. [Ipunanue opuanyeckon
CHJIBI JIOKyMEHTaM Ha MAaIIMHHOM HOCHUTENE U MAIIWHOTPaMME, CO3[aBaeéMbIM CpPEICTBAMU
BBIYHCIUTENLHON TEXHUKH». M,, 1985.

I'OCT 26569-85. KunomneHku a7 npogeccroHaIbHON KHHEMAaTOrpa(uu U TeIeBUICHHUS.
MapkupoBKa, yrakoBKa, TpaHc-
noptupoBanue u xpanenue. C 01.01.1986. M: T'occcranmapr, 1985. Ilepensn. ¢ nm3MeHeH.
23.06.2009.

I'OCT 11157-87. YerpoiicTBa BoCIpoM3BeIeHUsI MEXaHUYeCKoW 3ByKko3amucu. OOrmiue
texunyeckue ycnopus. C 01.01.1989. M: T'occcranmapr, 1989.

I'OCT 28388-89. Cucrembl 00paboTku wuHpopManmu. JOKyMEHTHI Ha MarHUTHBIX
HOCHUTEISAX JaHHbIX. [10psI0K BBHIOIHEHUS U 00-
pamenusi. C 01.01. 1991 r. M: I'occcrannapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3omnacHocTs. O0mme Tpedoanus. C 01.07. 1991.
M: I'occcranapt, 1991.

I'OCT P.50.1.027-2001. MadopmanrioHHbIe TEXHOIOTUU TOIICPKKU KUZHEHHOTO ITHKIA
NPOAYKIUHN. ABTOMAaTU3UPOBAHHBIA 00MEH TexHHUYECKOW nH(popmarmend. OCHOBHBIE MOJIOKECHHS
u obmue Tpedosanus. M., 2001.

6.1.2.4 IIpoune crangapter u TY

[1116-0145-1986. IlpaBuna rocyaapCTBEHHOTO XpPAHEHHWS OpPUIMHAJIOB M CTPAaXOBBIX
konuii. Texunueckue TpedoBanus. M., 1987.c

OCT 55.2-84. ®otonokyMeHThl. [IpaBuiia rocy1apcTBEHHOTO XpaHEHHsI OpPUTHMHAJIOB U
cTpaxoBbIX Komuil. TexHumueckue TpeOoBanus/ YT1BepkaeH [Ipukazom ['nmaBHOro apxuBHOTO
ynpasnenus npu Cosere Munuctpo CCCP ot 13 utons 1984 r. N 214. C 1 suBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JloxymMeHTBl Ha IUIEHOYHBIX HocuTelsiX. [IpaBuia rocynapcTBEHHOIO
XpaHEHUsI OPUTUHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBoro (oH/a.
Texuuueckue tpeboBanusa. / YtBepkaeH [Ipukazom ['71aBHOro apXWBHOTO yHpaBJICHUS HpU
Cosere Munuctpo CCCP ot 13 urong 1984 r. N 214. C 1 suBaps 1986 rona. M, 1986.

6.1.2.5. MeTtoauueckue JOKYMEHTHI.

Enunpiii knaccuduxarop ITOKyMeHTHOH mHpopmauuu ApxuBHoro ¢ouaa Poccuiickoit
®enepanun / [coct.: B.I'. Jlapuna (pyk. TeMsl) u ap.]. — 2007. — 660, [1] c.: Tabn

Meroanueckue pEKOMEHIALUU II0 IMPOBEACHUIO LEIECBOM KOMIUIEKCHOM 3KCIIEPTU3bI
LIEHHOCTH JIOKYMEHTOB, XpaHAIIUXCA B TOCyAapcTBeHHbIX apxuBax / BHUU noxymeHnToBeaeHUS
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUMJA/L, 1988. — 20, [1] c.

Metoauueckiue peKOMEHJAMK Mo paboTe ¢ 0co00 IEHHBIMH JOKYMEHTaMH B
rocyaapcTBeHHbIX apxuBax PO / dexnep. apx. arentctBo (Pocapxus), Becepoc. Hayd.-uccnen. us-
T nokymeHToBeAeHus u apx. aena (BHUUIAAN); [coct. H.U. Xumuna (pyx. temsr), A.B. Exn-
natbeBckuii]. — M.: [0.1.], 2007. — 44, [1] c.: w.

MeTtoanueckie peKOMEHAaluH 10 (POHAUPOBAHUIO TOKYMEHTOB B TOCYAaPCTBEHHBIX
MYHUIUNATBHBIX apxuBax PO / @enep. apx. arent- ctBo (Pocapxus), Beepoc. nHayy.-uccnen. us-
T nokymeHToBeAeHus u apx. aena (BHUUIAAN); [coct. H.U. Xumuna (pyk. temsr), A.B. En-
natbeBckuid, 3.I1. MHo3emneBa]. — M.: [0.1.], 2007. — 41 c.

Onucanue HayYHO-TEXHUYECKON JOKYMEHTAIIUH HA Pa3IMYHBIX HOCUTENIAX UH(OPMAIIHH.
Pexomenmarmun/ BHUMJIAL. M., 2001.

PexoMeHpau 1o KOMIIJIEKTOBaHHUIO, Y4E€Ty M OpraHM3alMM XPAaHEHUsS 3JIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranmzanmii. M.: BHUMJAA/L, 2013//Ony6iukoBaHo Ha
caiite «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).
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PexomeHgamu 1o KOMIUIEKTOBAHHUIO, YYETY M OpPTraHU3alMH XPAHEHUS SJICKTPOHHBIX
apXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHMIMNAIbHBIX apxuBax M.:. BHUUNIA/I,
2013//Ony6nukoBaHo Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Co3naHue COBpPEMEHHBIX apXMBHBIX CIPABOYHMKOB HAa OCHOBE AH(PPepeHIIMPOBAHHOTO
noaxoxa: Meron. mocobue / Demep. apx. areHTCTBO, Bceepoc. Hayu.-uccien. UH-T
JOKyMEHTOBEACHUS U apX. aena; [cocT. B.I'. Jlapuna (pyk. TeéMbl, OTB. COCT.)  11p.]. — [3-€ u3z.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxeM., Ta0m.

CocraBneHue apxUBHBIX ONHMCEN: MEeToAMUECKUe yKa3anus / Denep. apx. ciayx6a Poccun
(PocapxuB), Bcepoc. Hayu.-ucclie[l. UH-T TOKYMEHTOBEIEHHUS U apX. aena; [coct.: B.I'. Jlapuna
(pyK. TeMblI, OTB. COCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Tab.

CocraBneHue apxXHMBHBIX OIMCEH B JIEKTPOHHOHM (opMe U HX HHTerpauus B
MHPOPMALIMOHHYI0 HH(PPACTPYKTYPYy TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX apXHBOB. M.:
BHUNJAL, 2013//Ony6nukoBaHo Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml ).

6.2.JIuteparypa
6.2.1. OcHoBHas

ApxuBoBeneHre (Teopus U MeToAuKa): yueOHuk ans By3oB / E.M. Byposa, E.B.
Anexceesa, JL.II. AcdanacseBa; moxa pea. E.M. Byposoii; Poc. roc. rymanur. yu-t. — M.: U3x1. tom
M3U,

2012. — 482 c.: puc., cxeMm., TadJI.

Jlapuna B.I'. Cucrema HCA rocynapcTBEeHHBIX apXMBOB KaK OCHOBa (hOPMHPOBAHUS
00111er0 apXUBHO-UH(OPMAIIMOHHOTO POCTPAH-
ctBa // OteuectBeHHbIe apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.LH. Crangaptuzanus ynpaBieHUs TOKyMEHTALUENH: MEKYHAPOIHbIA OIBIT
NCO u ero npumenenue B Poccun// Bectauk PITY. .2014 Ne 2.

MakcumoBa H. JlestenbHOoCTh MeEXIyHapOIHON OpraHU3alMM 110 CTAHJAPTU3ALMHU B
obnactu ynpasieHus: fokymentamu / H. MakcumoBa // ApXuBBI B A€T0NPOU3BoACTBO.— 2012.—
Ne 4.—C. 82-89.

Kononeera A.}O. JleiicTBytome HOpMaTHBHO-METOIMYECKHUE MOCOOUS MO apXUBHOMY
nemy// Bectauk PITY. 2013.Ne 4.

CrienmanucTsl apXUBHBIX yupexaeHuil o EnmHoM kmaccudpukatope HAOKyMEHTHOH
uHpopmanuu ApxuBHoro (onna Poccuiickoit @eneparun. / OtedectBeHHble apxuBbl. 2008. No
2.C. 12-24.

Crermmanuctsl Pocapxusa — o [IpaBunax 2007 r. // OteuectBennbie apxusbl. 2007. Ne 4 C.
22-23.

Vnpsauunkuii, K.b. Enunas apxuBHO-MHpOpPManuMoHHAs cpera B KOHTEKCTE
uHpopmaTn3anuu odmecTsa // OTeyecTBEeHHBIE apXHBHI.

2009. Ne 3. C. 31-37.

6.2.2. JlonmoJHUTEIbHAS

Bapnamosa JIL.LH. UCO 15489-1:2001 «Mudopmanus u qokymeHTauuss — YIpaBlIeHHE
JOKYMEHTaMU: €Ille OJMH IIaHC BO3POIUTH rOCYAapCTBEHHOE perynupoBanue B chepe OV //

JlokymeHnTtanusi B HH(GOPMAIIMOHHOM OOIIECTBE: 3aKOHOJATEIbCTBO M CTaHIAPTHI
Hoxknanel u coobmenus Ha XII MexayHaponHOW HayuyHO-IPAaKTUYeCKOH KOoH(epeHuuu. 22-23
Hos0ps 2005 r. M., 2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOSHHE Jied1 B cdepe CTaHJapTHU3AlHUU TIPOIECCOB
JOKYMEHTAIMOHHOTO  o0ecreyeHus ympaBieHus:: onblT Poccum // Tpymsl  Tpetheit
MEXIyHapoaHoil  koHpepeHunn «CrangapTuzans HHQOPMALMOHHBIX  TEXHOJOTHMH H
unTeponepadensHocts — SITOP 2009». — M. — C. 137-140.
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Ona xe. [OCT P UCO 15489-1-2007: 3nauenue nnst Poccuu // JlenonpousBoacTBo u
JIOKyMeHT0000poT Ha npeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PexoMeHganuu Mo MCHoJib30BaHUIO HamuoHanbHOro cranjgapra 'OCT P
NCO 15489-1-2007 «CUBU/I. YnpaBnenue gokymentamu. O0mue TpeOoBaHUS» B POCCUHCKOM
nenorpousBojactse // Jlenonpoussoactso. — 2008. — Ne 3. — C. 85-90.

«HccnenoBanue MeXIyHapOIHBIX CTAHIAPTOB U MPOEKTOB MEKYHAPOAHBIX CTaHAAPTOB
NCO no ynpasnenuio JokyMeHTamu 3a 2013 1., onpeaeneHue 1eaecoo0pa3sHOCTH pa3paboTKH Ha
UX OCHOBE COOTBETCTBYIOIMX HAIlMOHAIBHBIX cTaHAapToB Poccuiickoit denepanun» . OTueT no
HUP /Pocapxus, BHUNUJIA]L, 2014. .//OnybnukoBaHo Ha caiite DenepanbHON apXUBHON CITYKOBI
http://archives.ru/documents/methodics.shtml

Koctromapo M.H. Enunas cucrema kinaccupukami W KOAWPOBAHUS TEXHUKO-
AKOHOMHYECKOU U conuansHoi nHpopmanmu Poccuiickoit @eneparuu // CekpeTapckoe aeno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanmonanbHblli cTaHIapT «YIPaBICHUE NOKYMEHTaMU.
Oo6umme TpeboBanus». IlepcrektuBel mpoekta. (Kpyrmeiii ctom B pemakuuu >xypHana) //
CrnpaBouHuk cexperaps u opuc-menemkepa. 2007. Ne 2. C. 8-20.

Maxkcumosa H. Uctopus nestensHoct ISO B 00mactu ynpasienus qokymeHtamu //Tam
xe.—2012.— Ne 2.— C. 128-135.

KobenbkoBa JI.LA. O xone 3KCiepuMeHTaNbHOr0 BHEApeHUs] OCHOBHBIX MPaBUI pabOTHI
rocyaapcTBeHHbIX apxuBoB Poccuiickoit @enepaunu //OteuectBennsie apxuBbl. 2003. Ne 4. C.
12-24.

Ky3zun A.A, Pomans JI.M. Kunogotoapxussl: Yuebnoe nocodue. M., 1982.

Marunos B.M. KuHookyMeHThI B KOHTEKCTe ucTopuueckoro 3Hanusa. M.: PITY, 2005.

[Momonbckast M.A., Cankuna JI.B. Metoauka v pakTHUKa CTAaHIAPTU3ANNH U YHUDUKAITNH
JTOKYMEHTOB: YueOHoe mocooune. — MI'MAU,

1987.
Owinnnos H.I'. Hayuno-texunueckue apxussl CCCP. M., 1991.

CrpaBouHble U HH(POPMAIIMOHHBIC U3TAHUS
VYupasnenne nokymentamu. Tepmunsl 1 onpenenenus” — M., BHUMJIA/, 2013.- 120 c.
CrnoBapb COBPEMEHHOI apXMBHOH  TEPMHUHOJIOTUU COLUAIMCTUYECKUX cTpaH. Beim. 1.
M..BHUNJA/L, 1982
AHIII0-pycCcKul ciioBapb apXuBHOHM TepmuHoioruu. M.:PITY, 1992.
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

6.2 IlepeueHs pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHOMN CeTH
«AHuTepHeT»

ApxuBbl Poccun. [[lopran ®enepanbHOW apXWBHOH CIyKObI|; [DIEKTPOHHBIA pecypc| —
OnextpoH. gaH. — M., [2001]. — Pexxum goctyna: www.rusarchives.ru, cBo00aHbIH. — 3ari. ¢
9KpaHa.

Bceepoccuniickuil Hay4HO-UCCIIEI0BATEIbCKUI MHCTUTYT JOKYMEHTOBEACHUS U apXUBHOTO
nena (BHUMJAN); [Dnexkrponnstii pecype]| / BHUUJIA ] — Dnekrpon. nan. — M., [2001]. —
Pexxum acryma: www.vniidad.ru, cBoO6oHBINH. — 3ari. ¢ 3kpaHa.

LleHTp KOMHIETEHIMH 1O BOMPOCAM JOKYMEHTALMOHHOTO OOECIIeYEeHHUs YNpaBJICHUS U
apXUBHOTO JieNa; [DNeKTpOoHHBbIN pecypc] — DnekTpoH. faH. — M., [2013]. — Pexxum nocryna:
www.edou.ru, cBoOOOJHBIN. — 3aril. ¢ FKpaHa.

Odurmmansuerii caitt UCO [DnextponHslil pecype]. — Pexxum pocryna: www.ISO.com,
CBOOOHBIN. — 3arl. ¢ HKpaHa.
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Odunmanshelil caliT PoctexperynupoBanus [DneKTpoHHBIH pecypc]. — Pexum nocrymna:
WWW.gost.ru, CBOOOIHBINH. — 3ari. ¢
JKpaHa.

6.3 IIpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALIMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
HHdopMalimoHHBIE CIIPABOYHBIE CUCTEMBI:
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilmtoc [DnexTpoHHBIA pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Kognekc [DnekrponHbiit pecypc]: 3akoHOIATENBCTBO, KOMMEHTAPUH, KOHCYJIbTAIlUH, CyAeOHas
npaktuka / 3A0 «Komeke». — OnektpoH. maH. — [M.], cop. 2012. — Pexwum nocryma:
http://www.kodeks.

net/. — 3ar. ¢ sKpaHa.

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juisi IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUH C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC JUIS TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JILIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m HCC

Nenn HaunmenoBaunue
/1
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1 | MexayHaponubie pedepatuBHble HaykomeTpuueckue bJI, moctynHeie B pamMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonansHble MonMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmeCTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnaroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynperant Ilntoc,
lapanT

8 Oolecneuenne 00pa3oBaTeILHOIO MpoLECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA U HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOOIHUTEIbHBIC
METOJbl O0O0Y4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TUCbMEHHBIE 3a/laHHs BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTIeueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINIOJHEHHS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINUYMBAIOIINX YCTPONUCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOTHAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEJOCTaBIISAETCS
3BYKOYCWJIMBAIOILAs alnapaTrypa MHANBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl IUI| C HAPYILIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TMCbMECHHBIE 3a/JlaHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMeE MM BBIMIOTHSIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.
[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTanuu Uil OOy4aromuxcs
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YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuBaeTCs
UCTOJIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSIMH 00yYarOMUXCs. DTU CPEICTBA MOTYT OBITh ITPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTYN K MH(POPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydvamomerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- B Ie4aTHOU (opMe yBEIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayamodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIbHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHUs] OCHAICHBI CIEeMUATBbHBIM O00OpYIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa0OBUAAIIMX:

- YCTpOMCTBOM U1l cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoMm bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUeHUEM.

9 MeTtoanueckne MaTepuaJbl

9.1 IlnaHbl NPAKTHYECKUX U CEMHUHAPCKUX 3AHATHIL.

CeMuHapckue 3aHITHs NpeJHA3HAUYEHbI U1 U3yUEHUS U aHaJIW3a HOPMATHUBHBIX JOKYMEHTOB,
W3yYeHUs] HAyYHOH TEPMMHOJIOTUH, CTPYKTYpPHI CTAHIAPTOB, UX Pa3HOBUAHOCTEH. BriGop Tem
00yCJIOBJIeH HEOOXOIUMOCTHIO M3YUYCHHUsI HanOojee CIOKHBIA TEOPEeTHUECKUXIT MpodeM Kypca
(popmupoBaHUs apXMBOBEAUYECKAOH TEPMHHOJIOTHH), WCTOYHMKOBOM 0a3bl caHAapTH3aLUU
(HOpMaTHBHX JJOKYMEHTOB, COOCTBEHHO CTaHAApPTOB W METOJMUYECKUX YKa3aHUH Ha mIpumepe
npobaemMbl 00eCIeYeHns] COXPAaHHOCTH ) U CHeUU(UKHA XPaHEHUS JTOKYMEHTOB Ha pa3IM4YHbBIX
HOCUTEJISIX, PA3JIUYHBIX CUCTEM JOKYMEHTALUH.
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CemuHapcKue 3aHITHS TPOXOAAT B (hOpMe TUCKYCCUU 110 3aJaHHBIM IUTAHOM BOIIPOCAM, a TaKKe
MPAaKTUYECKUX 3aHATUH 10 pa3paboTKe JIOKAIbHBIX HOPMAaTHBHBIX aKTOB HAa OCHOBE Pa3IMYHBIX
BHJIOB CTaHJAPTOB.

Tema 1. Ynugukayusa apxueogedueckux mepmuHos
HCHL 3aHATUSA: U3YYCHHUC UCTOPHUU CTAHIApPTU3AIIUN apXI/IBOBeI[‘IeCKOI\/'I TCPMHUHOJIOTUH.
Bompocsr k 06CcykIeHHUIO.

1. OBOIIOLUS NOHATUH «IOKYMEHT», «apXUBHBIA JOKYMEHT» B 3aKOHOJATEIbHBIX aKTax U
CTaHJapTax.

2. OBOIIOLMS IOHATUH «apXMUB» B CTaHAAPTaX U METOAUUYECKUX JOKyMEHTAX.

3. DBOITIOLINS TIOHATHSI «apXUBHBIN (POHT» B POCCHIICKOM apXMBOBEACHUH. .

4. TepMUHBI, perlaMEeHTUPYIOLIHE OCHOBHbIE apXUBHBIC TEXHOJIOTUH ((PYHKIIUU aPUBOB), UX
coctaB ¥ pa3Butue B 1970-80- e roapl.

S. N3menenne apxuBHo# TepmuHosnioruu B XXI Beke, (hakTopel U TEHICHIINH.
KoHTponbHbIE BOIPOCHI:

1. Kakme TpaauuMOHHO MHOTO3HAYHbIE TEPMHMHBI CYIIECTBYIOT B  POCCHICKOM
apxuBoBeaeHnn? Kak MeHs10Ch UX 3HaueHue?

2. KakoBo BiusHuE MEXIyHapOJHON apXMBHOM TEPMHUHOJOTMM Ha apXUBOBEIUYECKOE
TEpPMUHOBE/ICHUE B Halllel cTpaHe 7/

3. KaxoBo BiusiHME HAyYHO-TEXHUYECKOTO ITPOrpecca Ha ApXUBHYIO TEPMHUHOJIOTHIO?

4. KakoBo BiaMsgHME W3MEHEHHMsS ApPXHMBHOIO  3aKOHOJATEJIbCTBA HA  APXHUBHYIO
TEPMHUHOJIOTHIO?

Crycoxk UCTOYHUKOB U JIUTEPATYPBI:

1.1.cTOYHUKN OCHOBHEIE:

1. I'OCT P 51141-98. [lenonpon3BOACTBO U apXUBHOE A€N0. TepMHUHBI U onpeaeneHus. M.:
I'occranmapt Poceun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranaapToB 1o HHPOpManuu, OHOIMOTEYHOMY U

U3JaTeIbCKOMY Jey. [lenmonpous3BOACTBO M apXWUBHOE Je€10. TepMUHBI U ONpeneNeHHs. —
YreepxaeH npukazoM Poccrangapra ot 17.10.2013 Ne 1185, BBeneH B nelictue ¢ 1 mapra 2014
r. — M.: Crangaptundopm, 2014. — 16 c.

3. TocymapcTBeHHast cuUCTeMa JOKYMEHTAIlMOHHOTO obecriedeHus: ympasieHus. OCHOBHBIE
nojoxenus. O6ume TpeboBaHMs K JOKyMEHTaM H CIy*0aM JOKYMEHTAIMOHHOTO 0OecreueHus..
M., 1991. 76 c.

4. OcHoBHBIE TIpaBuia paboThl apxuBoB opranHuzanmii / Pocapxus. BHUMJIAZ. M., 2002.
Paspgener 1.1.,1.2.,2.1.,3.1.,4.1, 5.1.

1.2. IcTOYHUKY TOTIOJTHUTEIIbHBIE:

1.TOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE 1€i10. 2. TepMUHBI U ONIpeAEIECHUS.

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: M3garenscTBo cranaapTos, 1983;

3/ TOCT 16487-83 «Jlenonpou3BOACTBO U apXUBHOE 1es0. TepMHUHBI U ompeAeneHus». M.:
W3parensctBO cTangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyainbHble AOKyMEHTbl. OCHOBHBIE
TEpMUHBI U onpeneneHus. M., 1995

2.1 Jluteparypa oCHOBHas:

1. VYupasnenue nokymentamu. Tepmunsl u onpenenenus. M. BHUNJIAL, 2014.

2.2. JInTeparypa AONOJHUTENbHAL:

1. CrnoBapb COBPEMEHHOI apXMBHOH  TEPMHUHOJIOTUU COLUAIMCTUYECKUX cTpaH. Beim. 1.
M..BHUNJA/, 1982

2. AHIII0-pyCcCcKuil ciioBapb apXuBHOHM TepmuHoaoruu. M.:PITY, 1992.
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3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-Y ork; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4. BypoBa E.M. ApxuBHasi TepMUHOJIOTH I TPo(hecCHOHANIOB U Hccaenosareneid Poccun
u [onemm// Bectauk PITY.2013. Ne 4.

5. Benoyc E.C. CtpykTypHBIE OCOOCHHOCTH MOHSITHWHO-TEPMHUHOJOTHYECKOTO armapara
npeaMeTHOM o01acTu ynpasieHus okymenrtanuei// Tam sxe. 2014. Ne 2.

6. Xan-ITupa A.D. ApxuBOBeIYECKOE TEPMUHOBEICHNE. YUeOHOE MOCOOUE ON CIEIKYpCY.
M., 1990.

7. Onesckas B.B. Omnebckas M.M. K Bompocy O CTaHOBIEHMM apXHBOBEIYECKOIO

TEPMUHOBEJICHUS M TMOJATOTOBKE IEPBBIX MHOTOs3BIYHBIX cioBapeil//Bectnuk TICTTY. III
®dumnonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OteuectBennbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [lepeuens pecypcoB nH(POPMAITMOHHO-TEICKOMMYHUKALMOHHOM ceTH «IHTEepHEeT».

1. Apxusbl Poccun. [OtpacneBoil mopran "ApxuBsl Poccun" Haxomurtcs moJ naTpoHaToM
®denepanbHOro apxuBHOro areHTcTBa (PocapxuBa)]; [D5eKTpOoHHBIHN pecypc] — DAEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHbIII. — 3arm. ¢ skpaHa.

2.1leHTp KOMIIETEHIIMHU TI0 BOTIPOCAM JIOKYMEHTAIlMOHHOTO obectie-

YEHUs YIIPABICHUS U apXUBHOTO JieNa; [ DNeKTpOHHBIN pecypc] —

OnekTpoH. nad. — M., [2013]. — Pexum noctyna: www.edou.ru,

CBOOOHBIN. — 3ariI. ¢ FKpaHa.

3.0¢unuanbHblil callT PoctexperynupoBanus [DIeKTpOHHBIN

pecypc]. — Pexum mocryna: www.gost.ru, CBOOOIHBIN. — 3ari. ¢

9KpaHa.

4.MatepuanbHO-TeXHUUECKOE 0OecrieueHre JUCIUTUINHBL.

VY4eOHbII KOMIBIOTEpHBIA Kiace (cM. 1. 8. MaTepuaapHO- TEXHHUYECKOe OOecrieueHue
mucuuiuinHbl.) [Iporpammuoe obecnieuenue:

[TporpammHoe obecrieueHue :

Internet Explorer unu npyroii 6paysep

Tema 2. HopmamueHbvle ycnoeusa XpAHeHUA APXUGHBLIX OOKYMEHMOG HA MPAOUUUOHHBIX
HOCUmenax.

Lenb 3aHATHS: U3YUYCHHUE CHCTEMBbl CTaHJPATOB, PETJIAMEHTUPYIOLINX YCIOBUSA M TpeOOBaHUS K
00€eCTIeYeHNIO COXPAHHOCTH APXUBHBIX IOKYMEHTOB.

Bomnpocs! st o6cyxaeHus:

1. Bunsl M pa3sHOBHIHOCTH  HOPMATHBHBIX WM METOJMYECKUX  JOKYMEHTOB,
YCTAQHABJIMBAIOUINX TPEOOBAaHUIO K XPAaHEHHIO JTOKYMEHTOB Ha TPAJAMLMOHHBIX HOCHUTENSX,
UCTOpUA UX (HOPMUPOBAHHUS.

2. OcHOBHEBIE TpeGOBaHI/IH CTaHAApTOB K 3JaHUIKO0 W TIOMCHICHUIO XpaHWIIHI, HX
000pyI0BaHUIO.

3. OcHoBHBIE TPeOOBaHMS CTAHIAPTOB K PEKUMaM XPAHEHUS apXUBHBIX IOKYMEHTOB.

4. OcHoBbIHE TPeOOBAaHUS CTAHJPATOB K MOPSIKY y4yeTa, KOHTPOJS HAJUYUs U COCTOSHUS
APXUBHBIX 10-

KYMEHTOB.

S. 3aa4u U NOPsAJOK KOHCEPBALUU JOKYMEHTOB.

KoHTponbHbIE BOIPOCHI:
1) KakoBbl o0mue TpeGOBaHUS HOPMATHBHBIX JOKYMEHTOB M CTaHAPATOB K YCJIOBUSAM
XpaHEHUs JOKYMEHTOB Ha TPAJIULIMOHHBIX HOCTEISAX?



30

2) Kakue nomomuutenbHble TpeOOBaHMA K YCIOBUSM XpaHEHUS JOKYMEHTOB Ha
TPaJMLIMOHHBIX HOCTEISAX COAEPKAT HALIMOHAJIBHBIE U OTPACIIEBBIE CTAHIAPTHI?

3) Kakne nokymMeHThI QUKCHPYIOT TpeOOBaHHS K PEKUMaM apXUBHOTO XpaHEHHUs?

4) Kakne nokymMeHThI (PUKCHPYIOT TpeOOBaHHS K KOHCEPBALIMM HOCUTEIICH?

CHuCOK HCTOYHUKOB U JIUTEPATYPBI.

1.1 McTOYHMKHN OCHOBHBIE:

1. OcHoBHBIE TIpaBuIIa paboThl apxuBoB opranuzauuii / Pocapxus. BHUNUJIA. M., 2002.
2. [IpaBuna opraHu3anuy XpaHEeHUs] KOMIUIEKTOBAHHUS, YU€Ta M UCTIOIb30BAaHUS IOKYMEHTOB
A® PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX apXHUBaX,
My3esx, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. [lokymeHTbl Ha OyMaXHBIX HOCHUTENX. lIpaBuia rocynapCTBEHHOTO
xpaHeHus. Texauueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MesxrocyaapctBenHslid cranaapt. CUBM/I. KoncepBaius 10KyMEHTOB.
Oo6ume TpedboBanus. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHJAPTU3AIMH, METPOJIOTUN
u ceprudpukanmu (mporokon Ne 2 or 5 wmapra 2002 1. BBemen B neiicTBHe
01.01.2003.M.:Crannaptuadopm, 2003.

1.2.VICTOYHMKH 1OTIOJHUTEIbHBIE:

I'OCT 7.50-84. XpaHeHue JOKYMEHTOB B (oHIax OHOIMOTEK M OpraHOB Hay4yHO-
TexHn4yeckoi nudopmaruu. Ooéue TpedboBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHoctb. O6mue TpedboBanus. C 01.07. 1991. M:
l'occerannmapt, 1991.
HNCO 14416:2003 «Wudopmanuss u nokymeHTanus. TpeOoBaHHMA K TeEpeIUieTy KHHKHBIX,
NEPUOJINYECKUX, CEPUMHBIX U3JaHUN U APYTruX OyMa)KHBIX JOKYMEHTOB ISl MCIOJb30BAHUS B
apxuBax 1 0MOIMOTeKaX. MeToIbl U MaTepUaIbI».
NCO 11799:2003 Mexnynapoausiii crangapt. Mudopmarus u gokymenrtanus. TpeGoBaHus K
XPaHEHHIO apXUBHBIX U OuOnnoTeyHbIx MatepuanoB. / Kommnanus «TexHopMaTuBy, nepeBoj Ha
pycckuii s13bik, 2005; [TepBoe uzn. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBM /1. KoncepBarust tokymeHTOB. OO0111e TpeOoBaHUs.

2.1.  Jlurepatypa OCHOBHas.

ApxuBoBenieHHE (Teopusi 1 MeToAMKa): yueOHuK 171s By30B / E.M. Byposa, E.B. Anekceesa, JI.II.
AdanacneBa; mox pea. E.M. Byposoii; Poc. roc. rymanut. ya-t. — M.: Uza. nom MOU,

2012. C.222-233.

2.2 JIuteparypa JOMOIHUTEIbHAS

[TpuBanoB B.®. ObecneueHne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
MeTtoauueckoe nocodue / Pocapxus. BHUNIAJ[—M., 2005.— 112 c.

[TpuBanos B.®. CoBpeMeHHbIE TPUHTEPHBIE U PYKOMHUCHBIE TEKCTHI IOKYMEHTOB KaK 00BEKTHI
apxXuBHOTro XxpaHeHus: HayuHo-meToauueckoe no-

cobue / Pocapxus. BHUMJA. — M., 2007. — 72 c.

3. [lepeuens pecypcoB nH(POPMAITMOHHO-TEICKOMMYHUKALMOHHON ceTH «IHTepHEeT».

1. Apxusbsl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" Haxomurtcs moJ naTpoHaToM
®denepanbHOro apxuBHOro areHTcTBa (PocapxuBa)]; [DneKTpOoHHBIN pecypc] — DAEKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHbIII. — 3arm. ¢ skpaHa.

2. adopmMalinoHHO-CIIpaBOYHAs CCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MatepuanbHO-TEXHUYECKOE 00eCTIeYeHUE TUCITUTUINHEI.
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VY4eOHbIII KOMIBIOTEpHBIA Kiace (cM. 1. 8. MaTepuaabHO- TEXHHUYECKOe OOecTieueHHe
mucuuiuinHbl.) [Iporpammuoe obecnieuenue:

[TporpammHoe obecnieueHue :

Internet Explorer umu npyroii 6paysep.

Metoanyeckue pa3paboTKH U MHCTPYKIIMH PETHOHAIBHBIX aPXUBOB MO 00ECTIEUCHUSI COXPAHOCTH
¥ KOHCEPBALMUAOKYMEHTOB Ha TPAJAULIMOHHBIX HOCUTEISX.

Tema 3. Paspabomka peKomenoauuit o NACROPMUAUUN XPAHUIUW, APXUBOE OPZAHUIAUUIL U
20Cy0apCmEeHHbIX APXUGO6 HA OCHOGE OelICMEYIOUUX CIMAHOAPMOE .

Llenb 3aHATHA: OCBOCHHE HABBIKA HCIONB30BAHUS MEXKIYHApPOAHBIX,  HALMOHAJBHBIX H
OTpAacJeBBIX CTAHAAPTOB Ui Pa3padOTKU JOKAJbHBIX HOPMATHBHBIX AaKTOB MO 00ECIEUYEHUIO
COXPAaHHOCTH apXUBHBIX TOKYMEHTOB B OPTraHU3AIIHH.

Bomnpocs! st o6cyxaeHus:

1. HopmatuBHbIe TpeOOBaHUS K YCIOBUSM XpaHEHHs JOKYMEHTOB B

apXuBax OpraHu3aLui.

2. HopmatuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHHs B FOCy1ap-

CTBEHHBIX M MyHULIUTIAJIbHBIX apXUBaX.

3. CocTaB 1 OPSIIOK YTBEPAKACHUA [TACIIOPTa XPaHWIUIIA.

4. CranpapTusanus ¥ periaMeHaanus Co3IaHus CTpaxoBoro (Gouna.

5. HopmatuBHbIe ycroBHs XpaHEHHS CTPAXOBBIX KOIMUI apXUBHBIX IOKYMEHTOB.

[To uroram 0OCY>XIE€HHUSI BBITIOJIHETCS MPAKTUYECKOE 33JaHHE M0 COCTABJICHUIO METOJHYECKUX
pPEeKOMEHAALUH JUTsl MOATOTOBKH apXUBOXPAHMIIMIIA OPTaHNU3aLUH K TaCIOPH3AIHH.
KoHTponbHbIE BOPOCHI:

1) KakoBbl o0mue TpeGOBaHMS HOPMATHBHBIX JOKYMEHTOB M CTaHAPATOB K YCJIOBUSAM
XpaHEeHHUs1 JOKYMEHTOBHA OYMa)kKHBIX HOCUTEJISIX B TOCYAAp-

CTBEHHBIX 1 MyHULIMTIAJIbHBIX apXuBax?

2) Kakne nokymMeHTh (PUKCHPYIOT TpeOOBaHMS K CO3/IaHUIO M XpPaHEHH CTpaxoBoro (ouma?

CHuCOK UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHMKHN OCHOBHBIE:!

1. OcHoBHBIE TIpaBuIIa paboThl apxuBOB opranuzauuii / Pocapxus. BHUNUJIA. M., 2002.
2. [IpaBuna opraHu3anny XpaHEeHUs] KOMIUIEKTOBAHHUS, YU€Ta M UCTIOIb30BAHUS IOKYMEHTOB
A® PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX apXHUBaX,
My3esx, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. [lokymeHTbl Ha OyMaxHbBIX HOcCHUTENX. lIpaBuia rocynapCTBEHHOTO
xpaHeHus. Texauueckue TpeOOBaHUSI.

4, TOCT 17914-72. O650XKH JIeN JUTUTENbHBIX CPOKOB XpaHeHus. TexHuueckue yciaoBus. M.,
1984.

5. I'OCT P 33.3.02-2008 Enunelii poccuiickuii cTpaxoBoil pona qokymMeHTanun. CTpaxoBble
KOIHMH JTOKYMEHTALIUH, SIBJIAIONICIHCS HAlMOHAIBHBIM HAyYHBIM, KYJbTYPHBIM U UCTOPUYECKHM
HacneaueM. OOmme TpeOOBaHUS K yCIOBHUAM XpaHEHHs. YTBepKIeH npukazom deaepaibHOrO
areHTCTBA M0 TEXHUYECKOMY PEryJIMPOBaHUIO U MeTpoJioruu oT 15 nekadps 2008 r. Ne 407-cT, ,
BBeeH B aeiictBue ¢ 1 suBaps 2010 . — M.: Crangaptundopm, 2009.

6. I'OCT P 33.505-2003 Enunslii poccuiickuii crpaxoBoit (o gokymeHTamu. [lopsmok
CO3JIaHMsI CTpaxoBoro (oHAAa JOKYMEHTALlMH, SBJSIOIIEHCS HAIMOHAJIBHBIM HAYyYHBIM,
KyJbTYPHBIM U UCTOPUYECKUM HacleaueM Y TBepkJeH npukazoMm Poccrapaanra Ne 255-ct ot 29
utonst 2003 1, , BBeeH B aeiictue ¢ 1 saBaps 2004 r. — M.: Crannaptundopm, 2004.

1.2.VICTOYHMKY 1OTIOJTHUTEIBHBIE:
1. [1116-0145-1986. IlpaBuia rocyJapCTBEHHOTO XPAaHEHUs OPUTMHAJIOB M  CTPAaXOBBIX
konui. TexHuueckue TpedboBanus. M., 1987.
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2.1.  Jlurepatypa OCHOBHas.

ApxuBoBenieHHe (Teopust 1 MeToAMKa): yueOHuk 171s By30B / E.M. Byposa, E.B. Anekceesa, JI.II.
AcanacneBa; mon

pea. E.M. Byposoii; Poc. roc. rymanur. yu-T. — M.: U31. nom MOU, 2012. C.222-233.

2.2 JIuteparypa JOMOIHUTEIbHAS

[TpuBanoB B.®. ObGecneyeHne COXpaHHOCTH ApPXUBHBIX JTOKYMEHTOB Ha OyMa)KHOH OCHOBE:
Metoauueckoe nocodue / Pocapxus. BHUNJIAJ[—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIE IPUHTEPHBIE U PYKOIMHCHBIE TEKCThl JOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: Hayuno-meroauueckoe nocodue / Pocapxus. BHUMJIA. — M., 2007. —
72 c.

3. [lepeuens pecypcoB nH(POPMAITMOHHO-TEICKOMMYHUKALMOHHOM ceTH «IHTEepHEeT».

1. Apxusbl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" Haxomurtcs moj naTpoHaToM
®denepanbHOro apxuBHoro areHtcTBa (Pocapxuga)]; [DneKTpOoHHBIHN pecypc] — DAEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoanbIIl. — 3arm. ¢ skpaHa.

2. adpopmManinoHHO-CIIpaBOYHAs CCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MatepuanbHO-TeXHUUECKOE oOecrieueHre JUCIUTUINHBL.

Y4eOHbIII KOMIBIOTEpHBIA Kiace (cM. 1. 8. MaTepuaapHO- TEXHHUYECKOe oOOecrieueHue
mucuuiuinHbl.) [Iporpammuoe obecnieuenue:

[TporpammHoe obecrieueHue :

Internet Explorer umu npyroii 6paysep.

Metoanyeckue pa3paboTKH U MHCTPYKIMH PETHOHAIBHBIX aPXUBOB MO 00ECTIEYCHUSI COXPAHOCTH
Y KOHCEPBALIMU TOKYMEHTOB Ha TPAJIUIIMOHHBIX HOCUTEIISX.

Tema 4. Ycnosus xpaneHus ayouogu3yaibHbolX 00KYMEHNO06 6 OP2AHU3AUUU

Llenb 3aHATHS: M3Y4YEHHE CHCTEMBl HOPMATHUBHBIX JOKYMEHTOB, CTaHJIAPTOB M METOJHYECKUX
ocoOuH, peraMeHTUPYIOIIMX YCIOBUS XpaHEHHs ayHOBU3YabHBIX JTOKYMEHTOB, 3HAKOMCTBO
C MpaBuJIaMH pabOThI apXUBOB ¢ KUHO(POTO(HOHO TOKYMEHTAMH.

Bomnpocs! k 06cyk1eHHIO:

1. Bupl 1 pa3HOBHIHOCTH HOPMATHBHBIX U METOIUYECKHUX JOKYMEHTOB, YCTaHABIMBAIOIIIUX
TpeOOBaHMs K XPAaHCHHUIO ayAMOBH3YAIbHBIX JJOKYMEHTOB, UCTOPHS X (POPMUPOBAHUSI.

2. TpeboBaHus K 00ECIICUSHUIO COXPAaHHOCTH ayAHOBH3YJIbHBIX JOKYMEHTOB Ha MArHUTHBIX
HOCHTEJISX.

3. TpeboBanust k 0OeCHEUEHHIO COXPAHHOCTH JIOKYMEHTOB Ha IUICHOYHBIX
HOCHTEJISX.

4. TpeboBanust K  OOECIEYEHHUIO COPAHHOCTH JOKYMEHTOB CTpaxoBoro (hoHza
ayIMOBH3YaJIbHBIX JTOKYMEHTOB.

5. ITo wmcroram OOCYXICHUS COCTAaBIISIETCS SKCIEPTHOTO 3aKIIOUEHHS IO pe3ysbTaTaM

o0cIieIOBaHMs YCIIOBUM XpaHEHUS Ay JTUOBU3YaIbHBIX TOKYMEHTOB B OpraHU3AIHH.
KoHTponbHbIE BOIPOCHI:

1. KakoBbl o0mue TpeGOBaHUS HOPMATHBHBIX JOKYMEHTOB M CTaHAPATOB K YCJIOBUSAM
XpaHEHUs ayJMOBU3yaJIbHBIX JOKYMEHTOB JOKYMEHTOB Ha Pa3JIM4HbIX BUJIaX HOCTENEH?

2. Kakue pomomHuTenbHble TpeOOBaHUS K YCIOBUSM XpPAaHEHUS ayIMOBH3YalIbHBIX
JOKYMEHTOB COZIEpXaT CTaHIapThl?

3. Kakne nokyMeHTB (QUKCHPYIOT TpeOOBaHUS K pEXHUMaM apXUBHOTO XpaHEHUs
ayJIMOBU3yaJIbHBIX JOKYMEHTOB ?

4. Kakne nokymMeHTbl (QUKCHPYIOT TpeOOBaHUS K XpaHEHHIO CTpaxoBoro (Qouaa

ayJIMOBU3yaJIbHBIX JOKYMEHTOB?

Cnrcok MCTOYHUKOB U JIUTEPATYPHI.
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1.1.  McTOYHHKM OCHOBHBIE:

1.I'OCT 7.65-92 Cucrema cTanaapToB 10 HH(OpMAIHH, OUOTHOTEUHOMY U U3ATEITLCKOMY ACTY.
KuHO1OKYMEeHTBI, (OTOJOKYMEHTHI M JOKYMEHTHI Ha Mukpodopmax. OOmme TpeOoBaHUs K
apxuBHOMY xpaHeHuio. [Ipunar MexrocynapctBeHHbIM COBETOM 1O CTaHJApTU3AIMH,
MeTposioruu u ceprudukanmu (mporokon Ne 2 ot 5 mapra 2002 r., mo mepenucke). BBeneH B
nericteue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIH cTanaapT. Cucrema cTaH-

JIapTOB MO MHPOPMALUK, OUOITMOTEUHOMY M U3aTEIBCKOMY Jie-

ny. @OHO- U BUICOOKYMEHTHI. O0IIHe TeXHuYeCKrue TpeboBa-

HUS K apXuBHOMY XpaHeHuio. Ilpuusat MexrocynapctBeHHbIM COBETOM IO CTaHIApTH3ALNH
METPOJIOTHH U cepTH(uKanuu, mporokoa Ne7-95, Beenen B aeiicreue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C® /1. CtpaxoBble KOMH KHHOAOKYMEHTOB U ()OTOTOKYMEHTOB.
OOme TEeXHUYECKUE YCIOBHUA. YTBEP)KACH IIpukazom @enepanbHOrO areHICTBa IO
TEXHUYECKOMY PEryJUpOBaHHIO U MeTposioruu oT 15 nekabps 2008 r. Ne 408-ct. BBenen B
neiicteue 01.01. 2010. — M.: Crangaptundopm, 2008.

4. OcHoBHBIE TIpaBuIIa paboThl apxuBOB opranuzauuii / Pocapxus. BHUUJIA. M., 2002.
5. [IpaBuna opraHu3anny XpaHEeHUs] KOMIUIEKTOBAHHUS, YU€Ta M UCTIOIb30BAHUS IOKYMEHTOB
A® PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX apXHUBaX,
My3esix, oubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

1.2.  HMcCTOYHMKM TONOJHUTENILHBIE

I'OCT. 55.1-84. JIokyMeHTHI Ha IJIEHOYHBIX HOCUTENAX. [IpaBuia rocyjapcTBEHHOrO XpaHeHus
OPUTMHAJIOB U CTPAXOBBIX KOMUI KMHOJZOKYMEHTOB U JOKYMEHTOB cTpaxoBoro (gouaa. Texuuye-
ckue TpeboBanus. YTBepxkiaeH Ilpukazom 'maBapxuBa CCCP ot 13.07.1984 n 214. BBenen B
neiicreue ¢ 01.01.1986.

2.1. JIuteparypa oCHOBHas.

1. OcHoBHBIE TpaBUJa PabOTHI TOCYAAPCTBEHHBIX APXUBOB C KUHO(POTO(HOHOZOKYyMEHTaMH /
Coct. B.M. Marunos, A.A. Ko6enbkoBa, E.I1. Tapakanosa. M., 1980.

2. OcHOBHBIE mpaBuia pabOThl ¢ KUHO(OTOHOHOZOKYMEHTAMH M BHIACO()OHOTpaMMaMU B
BenoMmcTBeHHBIX apxuBax / Coct. B.M. Marunos. JLLA. KoGenbkoBa, @.A. I'enpoBuy, B.A.
Ycrunos. M., 1989.

2.2 Jlureparypa JONOIHUTEIbHASL.

Ky3un A.A, Pomans JI.M. Kunogoroapxussl: YueOHoe nocodue. M., 1982.

Marunos B.M. KuHOg0KyMeHTBI B KOHTEKCTE UCTOpHUeckoro 3Hanus. M.: PITY, 2005

3. [lepeuens pecypcoB nH(POPMAITMOHHO-TEICKOMMYHUKALMOHHON ceTH «IHTEepHET».

1. Apxusbsl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" Haxomurtcs moJ naTpoHaToM
®denepanbHOro apxuBHOro areHTcTBa (PocapxuBa)]; [DneKTpOoHHBIN pecypc] — DAEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoanbIIl. — 3arm. ¢ skpaHa.

2. adpopmMalinoHHO-CIIpaBOYHAs CCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MatepuanbHO-TEXHUYECKOE 00eCTIeYeHUE TUCITUTUINHEI.

Y4eOHbIII KOMIBIOTEpHBIA Kiace (cM. 1. 8. MaTepuaapHO- TEXHHUYECKOe oOOecrieueHue
mucuuiuinHbl.) [Iporpammuoe obecnieueHue:

[TporpammHoe obecrieueHue :

Internet Explorer umu npyroii 6paysep.

Metoanyeckue pa3paboTKH U MHCTPYKIIMH PETHOHAIBHBIX aPXUBOB MO 00ECTIEUEHUsI COXPAHOCTH
1 KOHCEpBALlUU ayIMOBU3yaJIbHBIX JOKYMEHTOB.

Tema 5. Pazpabomka npeonorcenuil no opeanu3ayuu 6PEMEeHH020 U HOCMOAHHO20 XPAHEH U
2J1eKMPOHHBIX OOKYMEHM08.
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Llenb 3aHATHS: M3Y4YEHHE CHCTEMBl HOPMATHUBHBIX JOKYMEHTOB, CTaHJIAPTOB M METOJHYECKUX
ocoOUH, perIaMeHTUPYIOIUX YCIOBUS XPAaHEHHUS JIEKTPOHHBIX JTOKYMEHTOB.

Bomnpocs! k 06cyk1eHHIO:

1)Bunsl 1 pa3sHOBUAHOCTH HOPMATUBHBIX U METOJIMYECKHUX JOKYMEHTOB, yCTaHABJIMBAIOLIMX
TpeOOBaHMUS K XPAHEHHUIO SJIEKTPOHHBIX JTOKYMEHTOB, UCTOPHUS UX (POPMHUPOBAHUSI.

2) HopmaTuBHBIE YCIOBUS XPAHEHUS IOKYMEHTOB HAa MarHUTHBIX

HOCHUTEISIX.

3) Opranuzanus ONEPaTHMBHOTO M JOJTOBPEMEHHOTO XPAaHEHHs 3JEKTPOHHBIX IOKYMEHTOBB
MEXyHAapOAHBIX M HAITMOHAIBHBIX CTaHAApTAX.

4) TpeGoBaHuUs K cCHCTEMaM 3JIEKTPOHOT0 JOKYMEHTO000pOTa U hopMaTaM ¢ LeIbl0 00eCTIeYeHHS
COXPAHHOCTH JIEKTPOHHBIX TOKYMEHTOB.

[To uToram 006CYXIEHMS BBIMOJIHETCS MPAKTUYECKOE 3a/laHHE 0 COCTAJICHHUIO METOJHYECKUX
peKOoMeHAaui Juis 00ecreYeHusl ONepaTUBHOTO U JIOJTOBPEMEHHOI'O XPAaHEHHs AJICKTPOHHBIX
JOYMEHTOB B OparHu3aluy.

KoHTponbHbIE BOIPOCHI:

I. KakoBbl OCHOBHBIE TpeOOBaHHsSI HOPMATHBHBIX JOKYMEHTOB M CTAHJPATOB K YCIOBUSM
XPaHEHUS JIEKTPOHHBIX TOKYMEHTOB?

2. Kakue momomHuTeNnbHBIE TPEOOBAHUS K YCIOBHSM XPAHEHUS JJICKTPOHHBIX JOKYMEHTOB
COJIepKaT CTaHapThI?

3. Kakue crangaptel (GUKCHpPYIOT TpeOOBaHUS K peXHMaM apXUBHOTO XPAHCHUS
3JIEKTPOHHBIX IOKYMEHTOB ?

4. Kakum 06pa3om yoctoBepercs ropuaudeckas cuina I/ B mporiecce apXuBHOTO XpaHEHHS?

CrHuCcOK UCTOYHUKOB M JIUTEPATYPHI:

1.1.MiCTOYHMKYN OCHOBHBIE.

1. Ilpukaz MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yrtBepkaeHun TpeOOBaHMU K
MH(POPMALIMOHHBIM CHUCTEMaM BJIEKTPOHHOTO JIOKYMEHT0000poTa (hefepalbHBIX OpraHoB
WCTIOJTHUTENIHOM BJIACTH, YUUTHIBAIOLINX B TOM YHUCIIE HEOOXOIUMOCTh 00pabOTKH MOCPEICTBOM
JTAHHBIX CHCTEM CIy»)eOHOI MHPOPMALIUU OTPaHUUYEHHOTO JOCTYIIa»

2. TOCT P 54989-2012. OGecrneueHue IOATOBPEMEHHONH COXPAaHHOCTH HIIEKTPOHHBIX
JOKYMEHTOB. YTBepxKIcH IIpukazom ®denepanbHOro areHTCTBa o
TEXHUYECKOMYpPETyIUpOBaHUI0O uMeTposorun ot 17centsiops 2012 r. Ne 325-ct. BBenen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013.

3. TOCT 28388-89. Cuctemsl 00paboTku nHpopMayu. JJOKyMEeHTbl Ha MarHUTHBIX HOCHTEISIX
naHHbIX. [TOps0K BHIMOIHEHUS U

oOpamenus. M., 1989.

4. PJ1 50-524-84 «Ilopsiiok XpaHEHUS JOKYMEHTOB HA MAIIMHHBIX HOCUTEISXY.

5. TOCT 6.10.4-84 «YHucumupoBaHHble CUCTEMBbl AOKyMeHTanuu. [IpunaHue ropuanyeckon
CHJIBI JIOKyMEHTaM Ha MAaIIMHHOM HOCHUTENEe W MAIIWHOTpaMME, CO3[aBaeéMbIM CpPEICTBAMU
BBIUUCIIUTEIILHOU TEXHUKI.

4.2. WCTOYHUMKU AONOJIHUTENbHBIE.

1. UCO 30301:2011 «Mudopmanus u goxkymenranus. CUCTEMBbl YIPaBICHHUS JTOKYMEHTaMH.
Tpeboanus» »// Odunmansuerii caidt ISO. www. http. ISO.com

2.1S0O 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «Mudopmanus u nokymeHTanus. [IpuHIUB 1
(byHKIMOHATBHBIE TPEOOBAHMS K IOKYMEHTaM B 3JIEKTPOHHON 0pHCHOM cpeney// OdunuanbHbIid
caiit ISO. www. http. ISO.com (nata o6pamenus 01.05.2012)

3.PexoMeHaMy 1o KOMIJICKTOBAHUIO, YUETY U OpPraHU3allul XPAaHEHUS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranm3zanuii. M.: BHUNJIA/L, 2013//Ony6nrkoBaHo Ha caiiTe « ApXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml.
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4. PexoMmeHJauuu IO KOMIUIEKTOBAaHMIO, YYETYy W OpraHM3alMM XpaHEHMsI SJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHHMIMNAIbHBIX apxuBax M.:. BHUUNIA/I,

2013//Ony6nukoBaHo Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
5. ApXHMBOBETYECKHE U  JOKyMEHTOBEIYeCKHMe (YHKIMOHAIbHBIE TpeOOBaHUS K

MH(POPMALIMOHHBIM CUCTEMaM, 00ECIIEUHBAIOLINM 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B IpoIecce
BHYTpPEHHEH NeATENIbHOCTH (peliepalbHbIX OPraHOB MCHOJIHUTENbHOM Biaactu. Otdyer mo HUP.
M..BHUNJAL, 2013. //Ony06nMKOBaHO Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTenpHBIH aHanu3 (opMaToB (HaAiJIOB BNEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO
(monroBpemennoro) xpanenusi». Otuer on HUP. M.:PITY, 2013 //Ony6nukoBano Ha caiite
«ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).
7. ®OyHKIMOHANbHBIE TPEeOOBaHUS K HWHPOPMALMOHHBIM CHCTEMaM apXHBOB 3JIEKTPOHHBIX
IOKyMeHTOB opranuzanmii. M:Pocapxus, BHUMNJIAJL. 2014 //OnybnukoBaHo Ha caiite
denepanbHOTO apxuBHOTO areHTCcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «IHTepHeT».
1. Apxusbl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" Haxomurtcs moJ naTpoHaToM
®denepanbHOro apxuBHOro areHTcTBa (Pocapxuga)]; [DneKTpOoHHBIN pecypc] — DAEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHbIII. — 3arm. ¢ skpaHa.
2. adopmManinoHHO-CIIpaBOYHAs CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MatepuanbHO-TeXHUUECKOE 0OecrieueHre JUCIUTUINHBL.

VY4eOHbIII KOMIBIOTEpHBIA Kiace (cM. 1. 8. MaTepuanbHO- TEXHHUYECKOe oOOecrieueHue
mucuuiuinHel.) [Iporpammuoe obecnieuenue:

[TporpammHoe obecnieueHue :

Internet Explorer unu npyroii 6paysep.

Tema 6. Cmanoapmu3ayusa Xpanenus HAy4YHO-MEXHUUECKUX OOKYMEHM08.

Ilenp 3aHATHA: U3yYEHHE CUCTEMBI HOPMATUBHBIX JOKYMEHTOB, CTaHIApTOB U METOAMYECKHX
nocoOuil, perimaMeHTHpymuX yciaoBus xpanenuss HTJI, 3HakoMCTBO ¢ mpaBujamMH pPaOOTHI
rOCyJapCTBEHHBIX apXUBOB M OPraHU3alUN ¢ HAyYHO-TEXHUYECKOM TOKYMEHTALUEH.

Bonpocs! 115t 06cyxaeHus:

1. Buzbl u pa3HOBUAHOCTH HOPMATUBHBIX U METOAMUYECKUX JOKYMEHTOB, yCTaHABIMBAIOLINX
TpeOOBaHMUS K XPAHEHUIO HAYYHO-TEXHUYECKHUX JIOKYMEHTOB, HCTOPUS UX ()OPMHUPOBAHUSI.

2. KakoBbl TpeOoOBaHUS CTAaHZAPTOB K YCIOBHSAM XPaHEHUS  KOHCTPYKTOPCKOH
JOKYMEHTauu?

3. KakoBbl TpeOOBaHMS  CTAaHAAPTOB K  YCIOBHSIM  XpPAaHEHHUS  TEXHOJIOTMYECKOH
JOKYMEHTauu?

4. KakoBbl TpeOoBaHHMsS CTaHZApTOB K  YCIOBHSIM  XpPaHEHUS  IMPOEKTHOU
JTOKyMeHTauuu?

KoHTponbHbIE BOPOCHI:

1. KaxoBbl OCHOBHBIE BU/IbI U PA3HOBUAHOCTH HAYYHO-TEXHUUECKONW JOKYMEHTAUN?

2. KakoBbl oOmue QyHkimn axuBa opranuzanuu U ciayx0s1 HTJl u B yem cneunduka
nestenbHOCTH cy)061 HTJ[?

3. B yem cnenmduka xpaHeHHs HAYYHO TEXHHYECKOW JOKYMEHTAIMH COTJIACHO MpaBuiam?
4. Kakue HOBbIE BUABI 3JIEKTPOHHBIX HAyYHO TEXHUYECKHX JAOKYMEHTOB YINOMMHAIOTCS B
cTa”zapTax?

Crnrcok UCTOYHUKOB U JIUTEPATYPHI.

1.1.  HWcTOYHMKN OCHOBHBIE

1.0OcHOBHBIE TIpaBUiIa pabOThl ¢ HAYYHO-TEXHMYECKOW JOKYMEHTAIMeld B OpraHU3alusaX U Ha
npeanpusaTusax. M., 1991.
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2. OcHoBHBIE TIpaBUIIa pabOTHI ApXUBOB Opranu3anuii / Pocapxus.
BHUNIA. M., 2002.
3. OcHOBHBIE TIpaBUIIa PadOTHI C HAYYHO-TEXHUUECKOM JOKYMEHTAIUeH B TOCYJapCTBEHHBIX

apxuBax Poccuiickoit @enepanun/Onodpens! pemenneM Kosnernn Pocapxusa ot 26 mapra 2003
r; Pocapxus, BHUNJIAI. M, 2003.

4. I'OCT 21.1003 —2009. Cucrema npoekTHOU fokyMeHTanuu 11 ctpoutenbersa (CITIC).
VY4er u XpaHeHHue IPOEKTHOM AOKyMeHTaluu. Y TBepxkacH Ilpukasom @PenepanbHOro areHTCTBa
[0 TEXHUYECKOMY DPEeryJIMpoBaHuio U Merposnoruu ot 30 HosOps 2009 r. Ne 526-ct Beenen B
neiicreue 03.01.2010.M.:Crangaptuadopm, , 2010.

5.IOCT 2.501-2013 ECK/I. IIpaBuna yuéra u XxpaHeHus . YTBEPKACH MeXrocynapCcTBEHHbIM
COBETOM TI0 CTaHAAPTH3ALUU, METPOJIOTUH U cepTudukanuu (mpotokosn Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B aeiicteue 01.06.2014. .M.:Crangaptundopm, 2014.

1.2, HCTOYHMKM TONOJHUTEIBHBIE.

1. I'OCT 2.001-70. Exunas cucrema koHCTpykTopckoil noxymentauuu (ECKJ). OOmme
noyioskeHusd. M., 1985.

2. I'oCT 2.501-68. ECKJ/. IlpaBuna yuera wu xpaHenus. M., 1985.

3. I'OCT 21.001-77. Cucrema npoexktHoil noxkymeHTtauuu st crpourtenscTBa (CIIIC).
O6mue moxoxenust. M., 1980.

4. IoCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHMsI IOAJUHHUKOB IPOEKTHOU
nokymeHTanuu. M., 1979.

5. I'OCT 3.1001-81. Enunast cuctemMa TEXHOJIOTHYECKOM JOKyMeHTaIiu. O0Iue MOoI0KEeHUs
M., 1984.

6. I'OCT 3.1001-2011 Enpunas cucremMa TexHOJOTHYECKOW mokymeHTamuu. OOrue

nojoxkeHusd. IIpuHAT MeXrocyaapcTBEHHBIM COBETOM IO CTaHAApTU3AIMH, METPOJIOTHH H
ceprudukammu  (mporokon ot 12 wmas 2011 1. N 39) BBemen B [neicTBue
01.01.2012.M.:Crannaptungopm, , 2011.

7.T'OCT 2.051-2013. ECKA. DnekrpoHHble ToKyMeHTHl. O0mue nonoxenus.- Bzamen 'OCT
2.051-2006; BBea. 2014-06-01.- M.: Cranmaptundopm, 2014.- 11, 10 ¢

8.I'OCT 2.511-2011 MexrocynapctBennslii crangapt. ECK/I. [IpaBuna nepeaaun a3neKTpOHHBIX
KOHCTPYKTOPCKUX TIOKyMeHTOB. O01ue nonoxenus. [lpuaatT MexrocyaapcTBEHHBIM COBETOM IO
CTaHJApTH3aIMU, METPOJIOTUH U cepTudukanyuu (mpotokon ot 12 mas 2011 r. Ne 39). Beenen B
neiictue 01.01.2012. M.:Crangaptuadopm, 2011.

2.1. JIuteparypa oCHOBHas.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIH THUI Hay4YHO-TEXHHUYECKOMN
nokymenraun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. JIuTeparypa JONOJIHUTENbHASL.

1. ®ununnos H.I'. Hayuno-texauueckue apxussl CCCP. M., 1991.

3. [lepeuens pecypcoB nH(POPMAITMOHHO-TEIEKOMMYHUKALMOHHON ceTH «IHTEepHEeT».

1. Apxusbl Poccun. [OtpacneBoil mopran "ApxuBsl Poccun" Haxomurtcs moJ naTpoHaToM
®denepanbHOro apxuBHOro areHTcTBa (PocapxuBa)]; [DneKTpOoHHBIHN pecypc] — DAEKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyIIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIII. — 3arm. ¢ skpaHa.

2. adopmMalinoHHO-CIIpaBOYHAs CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MatepHuanbHO-TEXHHUECKOE 00eCTIeYeHHE 3aHATHS.

Y4eOHbI KOMIBIOTEpHBIM Kiace (cM. m. 8. MarepuanbHO- TeXHHYECKoe oOecredyeHue
mucuuiuinHbl.) [Iporpammuoe obecnieuenue:

[TporpammHoe obecnieueHue :

Internet Explorer unu npyroii 6paysep.

OO0pa3ubl HAYYHO-TEXHUYECKUX TOKYMEHTBO Pa3HBIX BHJIOB M PA3HOBUIHOCTEH.
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IIpumepHasi TeMaTHKAa NUCbMEHHBIX KOHTPOJIBLHBIX padoT (pedepaToB) :

1. Wcropus crannaptuzanuu JJOY u apxusHoro nena B PO.

2. Opranuzanus CTaHJapTU3ALMHA APXUBHOTO Jiea (MHCTUTYTHI, IPOLIEeCC pa3paboTKu
CTaHJAPTOB U €T0 periaMeHTalus, KIacCU(PHUKAIMS HCTOYHUKOB IO CTAHJAPTHU3AINH).

3. Hcropus 1 COBpEMEHHOE COCTOSIHUS CTaHAAPTU3ALUU apPXUBHOU TepMUHONIOrUU B PO.
4. PazpaboTka u kinaccupukaus MexXayHapOIHBIX CTAaHIAPTOB, IPUMEHAEMBIX B cepe
apXUBHOTO

aena.

S. Pa3BuTHe Hay4YHO-TEXHUYECKOTO IIPOrpecca U CTaHIapTU3aLMsl HAyYHO-TEXHUYECKOU
JOKYMEHTaL1H.

6. BnusHue pa3BUTHS TEIEBUIECHUS B HAIlIEH CTPaHE HA CTAHJAPTU3ALMIO XPAaHEHUS
ayIMOBU3YaJIbHBIX JJOKYMEHTOB.

7. Ponp cTangapTU3anuy B CTAHOBJICHUU U Pa3BUTUU apXUBOBEACHUS JOKYMEHTOB Ha
MAaIllMHHBIX HOCUTEJIEH B HAlIEH

CTpaHe.

8. HcTopus ctanmapTu3aiy ONMCaHUs apXUBHBIX TOKYMEHTOB B PD u kinaccudukanuu
JTOKYMEHTHOW MH(POPMALIUU B apXUBaX.

9.CpaBHHTENbHBIN aHAIN3 TPeOOBAaHUI U IPAaBUII KJIaCCU(PUKALIMN apXUBHBIX JOKYMEHTOB Ha
Pa3NUYHBIX BUAAX HOCUTEJICH U HAyYHO-TEXHUYECKOI TOKYMEHTalu. *

10.  CpaBHUTENBHBIN aHATN3 KPUTEPUEB IKCIIEPTU3BI IEHHOCTH apXUBHBIX JTOKYMEHTOB Ha
Pa3NIUYHBIX BUAAX HOCUTEJICH U HAyYHO-TEXHUYECKOH TOKyMeHTauuu. *

11.  CpaBHHTENbHBIN aHANN3 TPeOOBAHUI U IPABUJI yUeTa apXUBHBIX JOKYMEHTOB Ha
Pa3NUYHBIX BUAAX HOCUTEJICH U HAyYHO-TEXHUYECKOH TOKyMeHTauuu. *

12.  CpaBHHTENbHBIN aHANN3 TPeOOBAaHUI K 00ECIICUEHUIO COXPAaHHOCTH apXUBHBIX
JOKYMEHTOB Ha Pa3JIUYHBIX BUIaX HOCUTEJIEH M HAyYHO-TEXHHUECKOW JOKyMEHTAIUH. *

13.  CpaBHHTENbHBII aHANN3 TPEOOBAHUI K OMMCAHUIO U CO3AHUIO CIIPABOYHO-TIOUCKOBBIX

CPEACTB K apXUBHBIM JIOKYMEHTaM Ha pa3jIMYHBIX BUJaX HOCUTEICH U HAyYHO-TEXHUIECKON
JOKYMEHTAIu. *

14. BrnusiHre nepexosaa K 3JIeKTpOHHOMY JOKYMEHTOOOOPOTY Ha MpaBUiia XpaHEHUS
3JIEKTPOHHBIX JOKYMEHTOB.*

17. CpaBHHTENbHBIN aHAN3 TPEOOBAHUH K 00ECIICUEHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HAIIMOHAJIBHBIX U MEKIYHAPOIHBIX CTaHAAPTAX.

18. Opranusanus cTaHIapTU3ALUHN U CHCTEMa CTaHAapTOB B 00JIaCTH apXUBHOTO JIeja 32
pyOexxoM (Ha mpuMepe KOHKPETHOW CTPaHbI).

19. TpeGoBaHuUs K ONEPATUBHOMY U JOJITOCPOYHOMY XPAHEHHUIO HIIEKTPOHHBIX JOKYMEHTOB B
HAIIIeH CTpaHe U 3a pyOeskomM™.
20. Ponrs BHUNJIA/] B pa3paboTke HAIIMOHATBHBIX U OTPACIEBBIX CTAHAAPTOB B 0071aCTH
apXMBHOTO JIeJIa U UX PacpOCTPAHECHUH.
22. Metoauueckue pa3paboTKU apXHBOB U MX BKJIAJ B CTAaHAAPTU3ALMIO apXUBHOTO Jiena B PO.
23. NuopMaIiioHHbIE CUCTEMBI M 3JIEKTPOHHBIE OMOIMOTEKH B TIOUCKE M XPaHECHUU
Cmanoapmos 8 cghepe apxusHo2o oend.

7.4. PaGouas TeTpaab CTyJAeHTA.

3amonHeHne paboueil TeTpagu OpraHu3yeT CaMOCTOSTEIbHYIO paboTy CTyIeHTa Haj
MCTOYHHMKAMU IO CTaHAapTU3aLUHU apXUBHOTO Aena B PO. Tembl paboueii TeTpaau COOTBETCTBYIOT
npobiemMaTuke Kypca W BKIIOYAIOT B ce0si BCE OCHOBHBIC HANpaBJICHUS CTaHIapTH3ALMH
apXMUBHOTIO JIeJIa.

B xome paboTel Haj KakI0W TEMOW CTYAEHT YYMUTCS OCYILECTBIIATh CPAaBHUTENILHBIA aHAIIU3
TpeOOBaHUI HOPMATHUBHBIX JOKYMEHTOB M cTaHaparoB. IlosToMy TeTpaas CTpyKTYypHpOBaHA B
(dhopMe CpaBHUTETHHBIX TAOJHII.
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Baxnas poap B paboTe HaJ TeMaMu pabodel TEeTpaau OTBOAMTCS aHATU3y OCHOBHBIX IMPaBUII
paboThl apXMBOB Kak HanOoJiee BaKHOTO JTOKYMEHTA, YCTaHABJIMBAIOLIETO MPOQecCHOHAIbHbIC
HOPMBI M TpeOOBaHUs, a TAKXKE CPABHEHUIO TPEOOBAHMI IPAaBUJI U CTAaHIAPTOB.

[Ipu 3amosHeHNM TETpaaW HE CIEAYeT KOMHMPOBATH Pa3/eibl MPaBWI M CTAaHAAPTOB, CIEAYET
MaKCHUMAaJIbHO TOYHO M KPAaTKO OTBEYATh Ha [TOCTABJICHHBIE BONPOCHl. KpuTepun OlleHKH CM.TaKxKe

m. 5.3.

Tema 1. CpaBHuTenbHBIN aHamn3 « OCHOBHBIX MpaBWJI pabOTHI apXUBOB opranuzauuin» (2002) u
«IIpaBui opranu3any XpaHEeHHUsI KOMIUIEKTOBAHUS, yueTa U UCII0JIb30BaHus JOKYMEHTOB AD PO

U JPYTUX apXUBHBIX JOKYMEHTOB

B T'OCYZapCTBEHHBIX U MYHHIIMIIAIBHBIX apXUBaX, My3esx, oubnuorekax, opranuzamusax PAH. (

2007).

[lepen HawyamoM paboOThl TOBTOPUTE, YEM Pa3IUYAIOTCS

no npodpuiao, QYHKIUIM
rOCYJJapCTBEHHbIC, MyHUITUNIAJIbHBIC APXUBbI U apXHUBBI OPraHU3aIH.

Kputepuu cpaBHeHUs

«OCHOBHBIE ITPaBUIIAY....

«IIpaBuna opranusanuu
XPaHECHUS..»

Brixonabslie JaHHbIC, KEM U KOTrda
YTBEPKICHbI

[l KakuX BUJIOB apXUBOB
IIPEIHA3HAYECHbI

CpaBHHTE CTPYKTYpY
MPHUBEIUTE OOIIHNE Pa3AeIbl ABYX
MpaBUII

Beinumure oTau4us — paszacisl,
KOTOPBIX HET B IPYTUX IIPaBUIIaX

CpaBHute TpeOOBaHUSA K
XpaHWIHIIAM.

Kparko mpuBeaure obmue
TpebOBaHUS K 3MaHUSIM
(TOMeIEeHUsM )
apxuBoxpanuiuiy (He 6onee 10
TE3HCOB).

[IpuBenuTe HA3BaHUS U BBIXOJHBIC
nannsie 'OCTos,
perIaMEHTUPYIOIINX — YCIIOBUS
XpaHEHUS

apXUBHBIX JOKYMEHTOB

B POD.

CpaBHUTE COCTaB yUYETHBIX
JIOKYMEHTOB

B FOCYApCTBEHHBIX, MyHULIMAJIbHBIX
apXuBax M apXMBax OpraHu3alun
(pazmen 6 «Y4eT TOKyMEHTOB B
apxXuBe»,

Pa3znen 3 «Opranuzanus yuera
JIOKyMEHTOB ApxuBHOro gonaa PO
U IPyTUX apXUBHBIX JOKYEHTOB B
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apXuBe»)
[TpuBeauTe Ha3BaHUS OOIIUX
YUETHBIX JOKYMEHTOB ((popm).

VYKakuTe Ha3BaHUS YUETHBIX POPM,
XapaKTEPHBIX TOJIBKO IS
rOCYapCTBEHHBIX, MyHHUIUITIAIbHBIX
apXHUBOB U APXUBOB OpraHU3ALU.

CpaBHUTE CIIPaBOYHO-IIOMCKOBBIE
CpEICTBAa ApXUBOB

(paznen 7 «Hay4uHO-CcripaBOUHBIi
anmapar», pasaen 5.3 «CrnpaBouHO -
nouckoBbie cpeactra, (HCA)
apXuBay).

[TpuBeauTe obIIKE BUIBI TOMCKOBBIX
CIIPaBOYHHUKOB JIJIsI
rOCyl1apCTBEHHBIX,

MYHHULMIIAJIBHBIX apXUBOB, apXUBOB
OpraHu3aIui.

VKaxuTe Ha3BaHUS ITOMCKOBBIX
CIIPABOYHUKOB, XapaKTEPHBIE TOJIBKO
JUISL TOCYIAPCTBEHHBIX,
MYHHULIMNIAJIBHBIX aPXUBOB U apXUBOB
OpraHu3aLu.

CpaBaute QOpPMBI UCTIOTH30BAHHUS
apXUBHBIX JOKYMEHTOB

(pa3znmen 8 «Mcmnonb3oBaHue
apXHUBHBIX JOKYMEHTOB» U 5.7.
«DOopMBI UCTIONB30BAHUS APXUBHBIX
JIOKyMEHTOBY).

[TpuBeaure obuue

(hOpMBI HCTIONB30BAHUS IS
rOCYIapCTBEHHBIX, MyHUIIUTIATbHBIX
apXMUBOB U apXUBOB OpraHU3aINMA

VYkaxkure Ha3BaHUs HOPM
WCTIOJIb30BaHMsI apXUBHBIX
TOKYMETOB, XapaKTE€PHbIE TOJIBKO JUIS
rOCY/IapCTBEHHBIX, MYHHUIUIIAIbHBIX
apXHMBOB U apXUBOB OpraHU3aIHM.

BoiBozbl: B ueM paznuuus «OCHOBHBIX IpaBU», «lIpaBui oprannzanuy XxpaHeHus. ..»
1.
2.
3.

YeM oHU BBI3BAaHBI

KakoBa posib OCHOBHBIX HpaBMJI pabOThI APXUBOB B YCTAHOBJICHUH HOPM apXUBHOTO JeTa.
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Tema 2. CrangapTu3alys XpaHeHHUs ay JTUOBU3YAIbHBIX IOKYMEHTOB.

N3yunre

OcHoBHbIE TIpaBUIIa pabOThI ¢ KHHO(POTOPOHOIOKYMEHTAMHU U BHIeO(pOHOpaMMaMHt B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Kob6enskoBa, @.A. 'egposuy, B.A.
Ycrunos. M., 1989.

N OcHoBHBIE MpaBMiia pabOTH apXUBOB opranuzanuii. M., 2002.

3anonauTe TAOIUILY

Ornpenenenue Opurunan (Buasl Hocuteneit) | Komuu (Buabl Hocutenei)
DOTONOKYMEHTBI

DOHOJOKYMEHTBI

Buneoponorpammsl
1. B uem cnenunguka kpurepues sxcnepTH3sl HeHHOCTH DD/l u BupeoponorpamMm?

3. B uem cnienuduka ynakosku @D/ u suneodoHorpamm?

Hocurens YmakoBka
2. B 4yem otnnume noarotoBku (HoToOHOTOKYMEHTOB U BUICO(POHOTPAaMM K Mepeade Ha
XpaHeHue

(monHOE M yacTuaHoe oopmieHue)?

OdopmiieHre JOKYMEHTOB Ha TPaIHIIMOHHBIX
OdopMieHre KHHOJOKYMEHTOB H Hocureneil B (OCHOBHBIC ITpaBHIia PabOTHI
BUIc0(OHOTPaAMM apXMBOB OpPraHu3aluii,n.3.6.)

5.CocTaB cONPOBOAUTENBHOM TOKYMEHTALIUU!

st KOJI J171st 5eKTpOHHBIX JOKyMEHTOB (OCHOBHbBIE
mpaBmiia pabOThl APXUBOB OPTraHU3AIINMN,

2002, m.2.1.)
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6. CpaBuurte TpeOoBanus K xpaneHuio KOD/[ u TpaJMIIMOHHBIX JOKYMEHTOB.

TpaauumoHHbIe JOKYMEHTBI
(OcHoBHbIe npaBuiia paboThI
apXMUBOB OpPraHU3aLUN,

n.3.6.)

KOD]]

TpeboBanwust K XpaHWITUIIIAM

PesxxnMbl XpaHeHUs U
TpeOOBaHUS K HUM

7. CpaBHUTE NPU3HAKYU KJIACCU(PHUKAIIMU JOKYMEHTOB Ha TPAJAULIMOHHON ocHOBE U KOD/]

Tpanuunonueie 10KyMeHTbl | KOD/]
(OcHoBHbIe npaBuiia paboThI
apXMBOB OpPTraHU3ALINN,)
[Tpusnaku knaccudukanum
8. CpaBuute yuer KOOD/I 1 TpaIULIMOHHBIX JOKYMEHTOB.
Tpanuunonusie 10kyMeHTbl | KOD]]

(OcHoBHbIe npaBuiia paboThI
apXMBOB OpPTraHU3aLINN,)

Enuuuie! yuera

VYderHble POpPMBI
(IOKYMEHTHI)

9. CpaBnute coctaB HCA k TpaauunoHsbM gfokymMeHTam 1 KOD ]

‘ TpaauLMOHHBIE JOKYMEHTHI ‘ Kop /1
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(OcHoBHbIe npaBuiia paboThI
apXMBOB OpPTraHU3aLINN,)

Buel cipaBOYHUMKOB

Kakue I'OCTHI ycranaBnuBaroT TpeOOBaHMS K XPaHEHUIO ayIHOBU3YaJIbHBIX JIOKYMEHTOB
(Ha3BaHME, BHIXO/IHBIC JAHHBIE).

BriBoibI (B ueM crienuduka XpaHeHHsl, yueTa, ONMcaHus, SKcnepTussl ieHHocTu KOD/I).

Tema 3. CrangapTu3anys XpaHEeHUs1 HAyYHO-TEXHUUECKUX IOKYMEHTOB.

N3yuure:

1)OcHoBHBIE IpaBUiIa pabOThI ¢ HAYYHO-TEXHUYECKON TOKYMEHTAIMEH B OpraHu3alusix 1 Ha
npeanpusaTusax. M., 1991.

2)OcHoBHBIE IpaBuiIa paboThl apxuBoB opranusauuii / Pocapxus. BHUNJIA. M., 2002.

3) OcHoBHBIE MpaBuUiia pabOTHI C HAYYHO-TEXHUUECKOM JOKYMEHTAIeH B TOCYJapCTBEHHBIX
apxuBax Poccuiickoit @eneparn/Onobpens! pemeaneM Komnerun Pocapxusa ot 26 mapta
2003 r; Pocapxus, BHUMJAJ. M, 2003

OTBeThTE HAa BOIPOCHI.

1) Ha xakue BUJBI JOKYMEHTOB pacrpocTpaHsioTcsi « OCHOBHBIE TIpaBUiIa pabOThI C HAYYHO-
TEXHUUYECKOM TOKyMEHTALMEN B OpraHU3alUsaX U Ha NPEAIpUITUAX»?

2) Cpasuure ¢pynkuuu ciayx6s1 HTl u apxuBa ynpaBiieH4ecKOi TOKYMEHTAlUN
opranuzanuu (OcHOBHBIE MpaBuiia pabOTHl apXUBOB OpraHu3alyid, m.1.3.).

KakoBsr o0mime 3agaun cimyx6s1 HTJl n apxuBa opranuzanuu?

KakoBsl cnennduyeckue pynxmu ciyxos1 HT/1?

2)CpaBHHuTE
Bunst cnyx6 HTJ] Buael apxmBOB Opranu3anuii
3) Buael HTJI B 3aBHCMMOCTH OT c11oc00a WX BBIITOJTHCHUS
Bung 1 — Bun 2 Bun 3 Bun 4 Bun 5
Ornpenenenue
PaznoBumnocTu
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JOKYMEHTOB
9TOr0 BHJA
4) Bupst HT /1 B 3aBUCUMOCTH OT JOKYMEHTUPYEMOH AEATEIBHOCTH
Bun 1 Bung 2
Ornpenenenue
CocTaB 10KyMEHTOB
3TOr0 BUJA.
Bun 3 Bun 4 BUJI 5
Ornpenenenue
CocTaB 10KyMEHTOB
3TOro BHJA
5) Ha ocHoBaHuu 4ero nposepsieTcs KOMIUIEKTHOCTH pa3HbIxX BuaoB HT /I npu nepenaue B
apxuB?
6) Kakue nononHuTenbHble TpeOOBaHUS NMPpeaAbABIsIOTCA K Xpanunuimam HT/l B otnuune

OT OOBIYHBIX JOKYMEHTOB? OTINYAETCS T TEMIEPAaTYPHO-BIIAKHOCTHBIM PEKUM XpaHCHHS
HTA?

7 B yem cnenuduka yuera HT/] (enunnna y4yera, HOBbIe yueTHbIE (pOpMBI)?

8) [epeuncaure Buabl HHOOPMAITMOHHO-TIOUCKOBBIX CIIPABOYHUKOB, cocTaBisieMbix K HT/]
B apxuBe. Kakue U3 HUX HE COCTABIIAIOTCS JUIsl TPAAULIMOHHBIX TOKYMEHTOB?

9) B yem cnennduka karanoxnoii kaprouku HTJ[?

10) B kakux ciayuasx A UCTIOIb30BAHMS BBIIAIOTCS KONMUU U oanuHauku HTJ(?
11)  Kaxkue I'OCTsI pernamentupytot ycnosus xpanenust HT/I (mpuBeaure Ha3BaHus U
BBIXO/HBIC JaHHBIC).

Tema 4. CrannapTu3anys XpaHEeHUs JIEKTPOHHBIX JOKYMEHTOB.

N3yunre:

1.TTOCT 7.08-2013 «/lenonpon3BoACTBO U apXUBHOE J1€10. TepMUHBI U ONIPEACICHUS.
2. PexoMeHanu 1o KOMIUIEKTOBAHUIO, YUETY U OPraHU3alMK XPaHEHUS JIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranuszanuii. M..BHUNJIA/L, 2013.

3. OcHoBHBIE MpaBUIIa pabOTHI ApXUBOB opranuzanuii. M., 2002.

BrimoaHuTe 3amaHust.

1. B I'OCTe 7.08-2013 «/{enonpouzeoocmeo u apxueroe oeno. Tepmunuvl u onpedenieHus»
Havioume HOBble NOHAMUS, C8A3AHHbIE C NOAGNEHUEM ... (CM. KOJOHKU Mabauybsl) u nuwiume 8
maobauyy ROHAMUSL U UX 0ePUHUYULL:

DNEKTPOHHOTO DNEKTPOHHOTO XpaHeHust Y nocrosepeHus
JOKYMEHTa (ero JOKYMEHTO000pOTa | BJIEKTPOHHOTO I0p.CHJIBI
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CBOMCTBA) JIOKyMEHTa U 371.I0KYMEHTA.
MOAICPKAHUS €r0
JKH3HCHHOT'O
UKJIa (He MEHee
Tpex)

2. Jaiite onpeneneHrsi HOBbIX MOHATUN, BBEJECHHBIX B PEKOMEHJALMIX

10 KOMIUIEKTOBAHUIO, YYETY U OPraHU3alMi XPaHEHUS JIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB B
apxuBax opranuzauuii. (M.:.BHUMJA/, 2013)

Konteitnep 3/1 —

KonTponbhas cymma /1 —
®opmat apxuBHOro xpaHeHus /[ —

3. B cootBerctBum ¢ «IIporpammoii napopmarnzanuu deaeparbHOrO apXHUBHOTO
arenrctBa (Pocapxusa) no 2011-2020 ruiaHupyeTcsl y3aKOHUTb ITOPSAIOK BBIIIOJIHEHHS 3alIpOCOB
I10JIb30BATENEN apXUBaMHU YEPE3 NMOPTaJIbl TOCYIaPCTBEHHBIX UM MYHULIMIIAIBHBIX YCIYT €
HaIpaBJICHUEM I10JIb30BATEI0 HHPOPMALMOHHOTO JOKYMEHTA apXHBa (apXHUBHOH CIIPaBKH,
BBITIMCKH, KOTIMH) B 3J1.BU/IE.

Kak M0oxHO nmopobHee onuimnTe, KakKuM 00pa3zoM OyaeT 3aBepeH HH()OPMAITMOHHBIA JOKYMEHT

apxuBa B 21. ¢opme. Couuutech Ha HOPMAaTUBHBIC AKThI, periIaMEHTUPYIOIIME TpeOOBaHUS K

yIOCTOBEPEHUIO TTOJJOOHOTO BHIa JOKYMEHTOB

4. CpaBHute
OcHoBHbIE TIpaBUIIA Pexomennanuu
paboThI apXHUBOB 10 KOMIIJIEKTOBaHMUIO,
opranusanuii, 2002 y4eTy ¥ OpraHu3aluu

XPAaHEHU JJIEKTPOHHBIX
apXMUBHBIX JOKYMEHTOB B
apXyUBax OpraHu3aLui.
M..BHUMNJAL, 2013

Enuuuie! yuera
3JIEKTPOHHBIX JIOKYMEHTOB
(Ha3BaHMe, ONPEACIICHHE)

VYderHble POpPMBI
(cripaBOYHHUKH, C
IIOMOUIBIO0 KOTOPBIX
OCYILIECTBIISIETCS YUET
ApPXUBHBIX JOKYMEHTOB B
apXuBe OpPraHU3aLIMHN)
[Tepeunciure ux BUABI

Y Ha3HAYCHHE

5. CpaBHute

OcHoBHbIE TIpaBUIIA Pexomennanuu
paboThI apXHUBOB 110 KOMILJIEKTOBaHMUIO,
opranusanuii, 2002 y4eTy ¥ OpraHu3aluu
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XPAaHEHU JJIEKTPOHHBIX
apXMUBHBIX JOKYMEHTOB B
apXyUBax OpraHu3aLui.
M..BHUMJA/, 2013

Equnaunie! onucanus
3JIEKTPOHHBIX JIOKYMEHTOB
B onucH (Ha3BaHUE,
omnpeAcIeHue

WNudopmannoHHsie
XapaKTePUCTHKH

€IMHUI] OTICAHUS

(rpacdpr ommceit
AJIEKTPOHHBIX JOKYMEHTOB

BriBobI Kaxue usmeHeHus Npou30LUIM B ONUCAHUH 3J1. JOK-B?
6. B yem otnmuue cocrapa aena GpoHma TOKYMEHTOB Ha OyMaXKHBIX HOCHUTEIISAX OT

AJIEKTPOHHBIX JOKYMEHTOB? (CM. OCHOBHBIE MpaBMIia pabOThl ApXHUBOB OparHU3aIui u
Pexomennarmmu BHUNJIA /L o paboTte ¢ 37€KTPOHHBIMU JOKYMEHTaMH )

9.2 MeToanuyeckue PECKOMEHIAIIHUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUBI TUCbMEHHBIX paloT.

OCHOBHBIMU IIETISIMH MUCBMEHHBIX Pa0OT B By3€ SBISIOTCA:

* 3aKpeIUICHHUE MOJTyYEeHHBIX 3HAHUH M0 CNIEIHATLHOCTH, IPUMEHEHNE 3TUX 3HAHUH MPH
peneHnH MpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaICHHE METOAUKAMU U
MPUHIUIIAMA CAMOCTOSITEIbHON MCCIIeI0BATEIbCKON 1EATEIbHOCTH;

* (hopMupoBaHNE YMEHHUS TPAMOTHO U JIOTHYHO U3JaraTh COOpaHHbIC HAy4YHbIE JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.

Haubonee npocras, HO oueHb BakHas popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa ABiIsIeTCs 00513aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYZCHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeaBaTh
UHOPMALIHIO.

OTOT BUI MUCHBMEHHOM PabOThI MPEYCMOTPEH YUeOHBIMH IUTAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsi B paMKax U3ydeHUs 0OIUX KypCcoB U
KIIB.

Taxxe B mporecce 0OydeHHUs] CTYAEHTY IPEICTOUT BBIOJHEHHE KYyPCOBBIX paldoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEILCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3ALUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpUPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJIb30BaTh [OCTH)KEHUS COBPEMEHHOM Hayku (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHS apXHUBOBEICHUS, a TAKXKE CMEXHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pellaTh MOCTaBICHHbIE 3ahayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOcTe. O3HAKOMIIEHHE C JaHHBIMH METOJWYECKMMHU PEKOMEHIAIMSIMHU
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MIOMOXKET CTYZECHTaM NpPaBUIbHO OPraHU30BaTh CBOIO YUEOHYIO W HAYyYHO-HCCIEIOBATEIbCKYIO
pabory.

OO0mue Tpe0OBaHNUS K CTPYKTYpPe U COAePKAHUIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOThI CTy/AEHTA SIBJISETCS KOHTPOJIbHAsL padoTa.
Ona mpenycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTAaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriyOlIeHHOW NpopadOTKU AUCIUILTHHEIL.

KonrponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHHM C TEMAaTHUKOM,
©XKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  sBiIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHON paOOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzaenamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM IPOrpaMMOi.

PaboTa 1o HanMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUYCHUSI HCTOUHUKOB
U nuTeparypsl 1o teme. [lo okoHuaHuM cOopa M U3yUeHHs! JIUTEPATYpPhl M UCTOYHUKOB CIEAYeT
IIPOAYMaTh IJIaH KOHTPOJIbHOM paboTsl. CocTaBieHue MIaHa — Ba)KHAS 4YacTh PaOOTHI HAJ TEMOIA.
[Tnan npezacraisier co0oi MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaKHbIC TEOPETUYECKHE U MPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAUMOCTH MOTYT OBITH JeTalu3upoBaHbl. Kak mpaswuio,
pabouuii BapuaHT IUIaHa JIOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy Haj TEMOM.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJAE, HO
00s3aTeNIbHBIM YCIIOBHEM IPH 3TOM SIBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJIbHOW pa 6ore. CocTaBIeHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOAIIYIO U3 HECKOJIBKHX Pa3/IeIOB WK naparpados, 3aKI0ueHHe,
CIHMCOK MCTOYHMKOB M JUTEpaATypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITH 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTH, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUNCICHHIO
MCTOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClIeyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4eHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ieioM B OCHOBHON YacTH paboThI.

OcHOBHasi yacTb KOHTPOJBHOH pabOThl JNOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE U COJEp)KaTh aHAJM3 PAacCMAaTPHUBAEMbIX BOIPOCOB C YYETOM
COBPEMEHHOTO YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa MPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOJAPOOHO U TITyOO0KO
M3JI0KHUTh KPYT BOIIPOCOB, BXOJAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTICNIbHbIC
MIOJIOKEHUS KOHTPOJIBHOM paboThI cielyeT WUTIOCTPUPOBATh IPUMEpaMH U3 JIUTEPATYphl U, TO
BO3MOKHOCTH, M3 TNPAKTHKH PaOOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKiIr0ueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH W TMPAKTHYECKOW pa3paboTKu BONpPOcoB. CIHMCOK MCTOYHUKOB U JIUTEPATYPHI
npeacTaBisieT co00i MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAJIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBaHUS U
CTpaHMIIBI.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JIMCIMIUIMHA peaiu3yeTcs Ha (haxyibmeme apXuBOBEICHHSI U JIOKYMEHTOBEICHUS Kapeopotl
apxXuBo8eOeHus..

Lenb AMCHUIUIMHBI — U3YYEHUE TEOPETHUECKUX MPOOIEM U MPUKIIAIHBIX ACTIEKTOB
CTaHJApTH3AlMK apXUBHOTO Jieia B PO B CBA3M € T€M, UTO B ACATEIBHOCTH apXUBa CTAHIAPTHI,
periIaMeHTHPYIONINE TEXHOJIOTHYECKHE acTIeKThl pab0Thl U YCIOBUS XPAaHEHUS IOKYMEHTOB,
HUMEIOT OTPOMHOE 3HAUYEHHUE, a TAK)KE YUHUTHIBAsI BHICOKYIO CTENICHb YHH(DHUKALINU U
CTaHJapTH3aIMK aApXUBHOTO JIeja B HAIlleH CTpaHe.

3amaun AUCIUTUTUHBL:

1) U3yueHHe OpraHu3aluy cTaHaapTuzauuu B PO, kiaccudukanmuy cTanapTos,
yUpeXAeHUH, pa3padaTbIBaOIUX CTAHIAPThI, OCHOBHBIX OHATHH, UCTIONb3YEMBIX MIPH
MPOBEACHUH paboT Mo CTaHAAPTU3ALUH chepbl apXUBHOTO JIEIa;

2) W3y4YEeHUE UCTOPUHU CTAaHJAPTU3ALUU apXUBHOTO aeia B PD;
3) M3y4E€HHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTaHJAPTU3ALMHA APXUBHOTO JIETIA;
4) u3yueHre HHPOPMALMOHHBIX CHCTEM H OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

UCTIOJIb3YEMBIX NPH OPTraHU3aLUU U IPOBEACHNUHU paboT M0 CTaHAAPTU3ALUU ApXUBHOTO JIENa;

5) u3y4eHne CUCTEMBI M OCHOBHBIX ITOJIOKEHUM HallMOHAJIBHBIX U OTPACIIEBbIX CTaHIapPTOB,
perynupyromux chepy apxuBHoro nena B PO;

6) n3y4eHue BIUSHUS MEKIYHApOIHBIX CTAHIaPTOB HA CTaHIAPTU3ALMIO apXUBHOTO Jena B P@;
7) 3y4eHne B3aUMOCBS3H CTaHAapTOB U HOPMATHUBHBIX JOKYMEHTOB, POJIH CTaHJApTOB B
HOPMAaTHBHO-METOJMUECKOM Oa3e apxuBHOro Aena B PO.

JlucuuiuinHa HampasieHa Ha (OPMUPOBAHUE CIETYIOMUX KOMIIETECHIIUMI:

[TK-5 Criocoben opraHu3oBaTh ONEepaTUBHOE U APXUBHOE XpaHEHHE JTOKYMEHTOB B
OpraHU3aIMIX Pa3TUYHBIX POPM COOCTBEHHOCTH, TOCYIaPCTBEHHBIX OpPraHax U OpraHax
MECTHOI'O CaMOYIIPABIICHUS

B pe3ynbraTe 0cBOSHUS TUCHUTUIMHBI 00yUYaIONIUICS TOKEH:

3HaTh:

- TIOJIO’KEHUSI MEXKTYHAPO/IHBIX, CTAHJAPTOB, PErJIAMEHTUPYIOLIUX XPAaHEHUE apXUBHBIX
JOKYMEHTOB Ha Pa3IMYHbIX HOCUTENISIX WH(OPMAIIMU, OCHOBHBIC HATIPABIICHUS! pa0OTHI ApXHBOB
Y apXUBHBIE TEXHOJIOTHH - BIIMSIHUE OCHOBHBIX TEHJICHIIUNA Pa3BUTHs apXUBHOIO Jieja Ha €ro
CTaHAapTU3AIHIO;

- HCTOPHIO U OTBIT CTAHJAPTU3AINY APXUBHOTO Jiefia 3a pyOexom;

3aKOHOAATEIBHYI0 U HOPMAaTUBHO-METOAMUYECKYIO 0a3y, perIaMeHTUPYIOIIYIO TIPOIECC
CTaHAapTU3alMU B apXHUBHOM JIEJI€, POJIb MEXKTyHAPOIHBIX, HAIMOHAIBHBIX U OTPACIEBBIX
CTaHJApTOB B PErVIaMEHTAIIMN apXUBHOIO JI€Na;

- TIOJIO’KEHUSI HAITMOHAJIBHBIX U OTPACIIEBBIX CTAaHAAPTOB, PETJIAMEHTUPYIOIINX XPAHECHUE
ApPXUBHBIX JOKYMEHTOB Ha PAa3JIMYHBIX HOCUTENSIX HHPOPMAITUU, OCHOBHBIE HAIPABICHHUS
paboThI apXHUBOB U ApPXUBHBIC TEXHOJIOTHH;

- BIMSIHUE OCHOBHBIX TEH/ICHIIMM pa3BUTHUSI apXUBHOTO JI€Jla HA €ro CTaHJapTH3aLIUIO;

- IEUCTBYIOIIME MPABUIIA OPTaHU3AIMN XPAHEHHU S, KOMIUIEKTOBAHUS, y4eTa U UCIIOJIb30BaHUs
ApPXUBHBIX JOKYMEHTOB U UX CBSI3b CO CTaHAApTaMH B 00JIACTH apXUBHOTO JIEJA.

YMmeTs:

- HUCIOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUU MPHU aHAIM3E MEXAYHAPOJAHBIX CTAaHIAPTOB B
apXUBHOM JI€JIe
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- OpraHM30BBIBATH PA0OTY CIIY>KOBI JOKYMEHTAI[HOHHOTO O0ECTICYeHHUS YIIPABICHUS U
apXMBHOTO XPaHEHUs TOKYMEHTOB Ha OCHOBE MEXAyHApPOIHBIX, HAIIMOHAJIBHBIX U OTPACIIEBBIX
CTaHIApTOB B apXWBHOM JIElIC;

- OCYIIECTBIIATh aHAJIN3 CYIIECTBYIOIUX CTAHAAPTOB MPH Pa3pabOTKeE JIOKAIBHBIX HOPMAaTHBHBIX
aKTOB, PErVIAMEHTUPYIOUIMX XpaHEHUE apXUBHBIX TOKYMEHTOB B OpraHU3alliH;

- BECTH HayYHO-METOANYECKYIO pPabOTy B FOCYIapCTBEHHBIX, MyHHUIIMIIATbHBIX apXUBAX U
apXuBax OpraHU3alMii Ha OCHOBE MEKIyHApOIHBIX, HAIIMOHAILHBIX U OTPACIIEBBIX CTAH/IAPTOB B
apXMBHOM JIEJIE;

Bnagers:

HaBBIKAMU HCTIOJIb30BAaHUS KOMIIBIOTEPHOW TEXHUKU U MH(POPMALIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH, CIIOCO0aMHU U CPEICTBAMHU IOJTyUEHHsI, XpaHEHHUs, TepepaboTKH
uHpOpPMAaLUN MIPU IOUCKE CTAHIAPTOB, PETTIAMEHTUPYIOIIMX XpaHEHHE apXUBHBIX JOKYMEHTOB
B KOHKPETHON OpraHu3aliy, HaBbIKaMH HCIOJIb30BAHUS MPABOBBIX 0a3 NaHHBIX C IIETBIO UX
MIOUCKA;

- IpaBUJIAMH OPT'aHU3ALMH BCEX TANOB Pa0OTHI C TOKyMEHTa-

MU C [EJIbIO UCTI0Ib30BAHUS HOPMATUBHBIX MPOLEAYP PU BHEIPEHUH TTOJI0KEHUH CTaHAapTOB B
paboTy apXHUBOB OpraHU3aIun

- IPUHLUIIAMU OPTaHU3AIMH APXUBHBIX CIYKO M apXUBHOT'O XpaHEHUS JOKYMEHTOB B
OpraHU3aIMsIX Ha OCHOBE MEXIyHApPOIHBIX, HAIIMOHAIBHBIX U OTPACIIEBBIX CTAH/IAPTOB B
apXHBHOM JIeJIe.

[To nucuumuIMHE MpeayCcMOTpeHa MPOMEXKYTOUHAs aTTecTalus B popme 3auema.

061_[[2151 TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 3 3a4eTHBIX CAUHHUIIBI.



